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Biology Department
Thesis Guidance Committee meeting Form


Name:




 
Year in program:


Date of meeting:




Date of Last Meeting:



Briefly list key accomplishments to date (only for the first guidance meeting) or since the time of your last meeting (as appropriate, directly address progress relative to goals set from previous meeting):

Major goals for upcoming year as agreed upon by the Guidance Committee.

Guidance Committee sign-off:        

Progress is satisfactory (S)/unsatisfactory (U)

During this meeting, please ask the graduate student’s plans once PhD is received.
Committee chair (PhD advisor):













<NAME>
Committee member (PI):









<NAME>

Committee member :









<NAME>

Committee member:









<NAME>

Next committee meeting should be scheduled for ___ months.  Please email the graduate program administrator within 6 weeks of this meeting date to confirm your next meeting date.

Please give a copy of this form to the graduate program administrator for departmental records.  The PI should retain a copy for his/her own records.  

If the committee deems the progress to be  unsatisfactory progress, the graduate program director must also sign off on this form and a follow-up meeting must be held within six months, rather than the standard 12 month period.  

