
 
 

 



This planner is sponsored by the following Boston College offices: 
 
 
 

 
 

Office of Health Promotion 
bc.edu/healthpro  
Gasson 025 
617-552-9900 
bwell@bc.edu 

 
 
 
 

Connors Family Learning Center 
bc.edu/libraries/help/tutoring 
O’Neill Library 
617-552-0611 

 
 

 
 
 

     Academic Advising Center 
     bc.edu/acadvctr 
     Stokes S140 
     617-552-9259 
     aac@bc.edu 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 



 
 
 
 
 



 
How can you accomplish balance this semester? What can you do for your mind, body, and soul? Write it in below! 
 
 
 
 
 
 
 
 

 
 
 

What are you working towards this semester? List long-term personal and academic goals here. 
[Tip: Make sure your goals are attainable by making them S.M.A.R.T.: Specific, Measurable, Attainable, 

Relevant, and Time-Bound. Having a tangible goal makes it easier to create a tangible action plan!] 
 
Personal Goal:  

 

 

 

Academic Goal:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 



 
You can use this calendar to plot the important things you have coming up over the next week. You might include your 

classes, exercise, plans with friends, or even your bedtime! Using the to-do list below, you can also pencil in tasks for 
specific class assignments. [Tip: Plan for 1-hour blocks of time--about 50 minutes of study with a 10 minute break built in.] 

Week Of: 
 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

7:00 AM              

8:00 AM              

9:00 AM              

10:00 AM              

11:00 AM              

12:00 PM              

1:00 PM              

2:00 PM              

3:00 PM              

4:00 PM              

5:00 PM              

6:00 PM              

7:00 PM              

8:00 PM              

9:00 PM              

10:00 PM              

11:00 PM              

12:00 AM              
To-Do List for Each Major Assignment

 
 



 
YOUR TIME MANAGEMENT ROADMAP  

The step-by-step guide to getting organized  
 

1. Semester at a Glance: Take your syllabi and plot all major due dates throughout the semester  
2. Month at a Glance: Input major due dates for the month and determine how far in advance you will 

begin preparing for assignments  
a. Italicize buffer dates to start assignments at least a week in advance to complete the workload 

ahead of time or on time  
3. Week at a Glance:  Pick one day out of the week, preferably Sunday or Monday to prepare for the 

week ahead (give yourself 30 mins-1hour). 
a. Input all mandatory obligations (class, work, meetings, etc) 
b. Block of time for studying, socializing, and self-care (eating, exercising, etc).  
c. List all the to-dos for the week in order of priority (break larger tasks, into small manageable 

pieces)  
d. Next to the to-dos, write down how long it should take you to complete the task  

4. Day at a Glance: Based on your weekly list, decide on your three top priorities for each day, write the 
tasks in the daily to-dos and input tasks into appropriate hour time slots in your weekly block calendar  

5. Weekly Notes: If you need to jot down quick reminders or brainstorm short or long term goals, use the 
space provided under each month, to-do lists, or the pages at the end of the planner  

**Notice the Months and Weeks start on Monday-Sunday!  
 
Quick Tips for Success:  

● Plan your day the night before or first thing in the morning  
● Plan for friends, fun, exercise, healthy meals, study time, and 7-9 hours of sleep every day  
● Plan down time for 30 minutes to one hour per day 
● Plan for wind down/unplug time before sleep  
● Have some flexibility when things don’t go as planned, set aside emergency time blocks  
● Choose something to get yourself excited about each day  

 
Refer to our Health Campaign for More Information!  
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So now you’ve got a plan, but how do you execute it? 

 
Prioritize self-care, academics, and social life to find balance in your week using the 5 Ps: 

● Personal: what are tasks or goals you have for yourself that need to get done?  
● People: what relationships bring you joy and how can you make time for these people in your 

schedule? 
● Passion: what hobbies/activities enhance your quality of life during the week?   
● Projects: what are long-term goals you have for yourself and what are steps you might be able 

to take towards these goals right now? 
● Purpose: where do you find deeper meaning and purpose in your life and how can you cultivate 

it on a given day/week/etc.? 
 
Here are a few strategies to overcoming procrastination:  

Starting big assignments/exams:  
● Preview: scan assignment a week ahead of time to generate ideas 
● Pre-Plan: brainstorm “to do list” of short term goals and make a written list 
● Plot on Calendar: estimate when and how long it may take to complete each step 
● Prioritize It: make an appointment with yourself and keep it 
● Praise yourself: reward yourself after you’ve accomplished each step 

Starting work at the library:  
● Divide up tasks into small manageable pieces and focus on one task at a time  
● Start with small tasks and plot tasks into hourly calendar  
● Work in 60-90 min cycles to prevent fatigue  
● Reward yourself with 15-20 minute breaks  
● Let your friends know to hold you accountable 
● Set aside 10 min to check email/social media as a reward after your 60-90 work cycle, set an 

alarm on your phone to know when time is up  
● Learn to say “no” and plan a different time to meet with friends  
● Plan study time as well as time in your day to socialize and unwind  
● Put phone in your bag while studying, turn it off, or put it on do not disturb  
● Print notes/readings instead of having your laptop out 
● If you use a laptop, make documents full screen to avoid seeing other tabs and temptations  
● If using your laptop, turn off the WIFI to prevent searching the web   
● Be mindful of choosing study locations and study partners  
● Do work in the library or study lounges before returning to your room  
● Check out Momentum on Google chrome 
● Check out the 5 day study and writing plan to plan out your exams and papers   

 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 



Fall 2020 Semester 
September 

Monday  Tuesday  Wednesday  Thursday  Friday   Saturday   Sunday 

31   Classes 
            Begin 

1  2  3  4    5  6 

7   
No classes 

8    9    10  11  Add/drop 
Deadline 

12  13 

14  15  16  17  18 
 

19  20 

21  22  23  24  25 
 

26  27 

28 
 

29 
 

30  1  2  3  4 

 
October 

Monday  Tuesday  Wednesday  Thursday  Friday   Saturday    Sunday 

28  29  30  1  2 
 

3  4 

5 
 

6 
 

7 
 

8 
 

9   10  11 

12  
         No Classes  

13 Substitute 
Mon Schedule 

14  15  16  17  18 

19 
 

20  21  22  23 
 

24  25 

26  27 
 

28  29  30  31  1 

 

November 
Monday  Tuesday  Wednesday  Thursday  Friday   Saturday    Sunday 

2  3  4  5  6 
 

7  8 

9  10  11  12  13  14  15 

16  17  18 
 

19  20  21  22 

23 
 

24  25 
Thanksgiving 

Break 

26 
Thanksgiving 

Break 

27 
Thanksgiving 

Break 

28 
Thanksgiving 

Break 

29 
Thanksgiving 

Break 
30  1  2 

 
3 

 
4 

 
5 

 
6 

 
 

December 
Monday  Tuesday  Wednesday  Thursday  Friday   Saturday    Sunday 

30 
 

1   2  3  4  5  6 

7 
 

8    9   10    11 Study Day  12 Study Day  13 Study Day 

14 Exams Begin  15  16  17   18  19  20 

21 Exams End             

 
 



September 2020 

Monday  Tuesday  Wednesday  Thursday  Friday  Saturday   Sunday  

 
 

1 
 

2  
 

3 
 

4  5 
 

6 

7 
Labor Day: No 

Classes 

8  9  10 
Mass of the Holy 

Spirit 

11 
Add/Drop 
Deadline 

12 
 

13 

14 
 

15 
 

16  17  18  19 
 

20 

21  22 
 

23  24  25 
 

26 
 

27 

Yom Kippur 
(Begins at 
Sundown) 

 

28  29  30         

 
 



 



 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



October 2020 

Monday  Tuesday  Wednesday  Thursday  Friday  Saturday   Sunday 

   
 

  1  2  3 
 

4 

5  6 
 

7  8  9  10 
 

11 

12 
Columbus: 
No Classes 

13 
Substitute 

Monday Class 
Schedule 

14  15   
 

16  17 
 

18 

19  20  21  22  23  24 
 

25 

26  27  28  29  30  31   

 
 



 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





 



November 2020 

Monday  Tuesday  Wednesday  Thursday  Friday  Saturday   Sunday 

2  3  4  5  6 
 

7  8 

9 
 

10 
 

11 
 

12 
 

13 
 

14 
 

15 
 

16  17  18  19  20  21  22 

23  24  25 
Thanksgiving 

Break 
 

26 
Thanksgiving 

Break 
 

27 
Thanksgiving 

Break 
 

28 
Thanksgiving 

Break 
 

29 
Thanksgiving 

Break 
 

30 
 

   
 

 
 

 
 

 
 

 
 
 

 
 



  



 



 



 



December 2020 

Monday  Tuesday  Wednesday  Thursday  Friday  Saturday   Sunday 

  1  2  3  4  5 
 

6 

7  8 
 

9 
 
 

10 
Hanukkah 
(Begins at 
Sundown 

11 
Study Day 

 

12 
Study Day 

 
 

13 
Study Day 

 

14 
Exams Begin 

 

15 
 

16  17 
 

18 
Hanukkah Ends 

at Sundown 

19 
 

20 
) 

21 
Exams End 

 

22 
 

23 
 

24 
Christmas Eve 

 

25 
Christmas Day 

 

26 
Kwanzaa 

Begins 
 

27 

28 
 

29 
 

30  31 
New Year’s Eve 
 

     

 
 
 
 
 



 



 



Finals Planning Grid – December 2020 
 
Sunday  Monday  Tuesday  Wednesday  Thursday  Friday   Saturday   

6  7  8   
 

9   
 
 

10  
 

11  
Study Day 

12  
Study Day 
 

13  
Study Day 

14  
 Exams Begin 

15  16  17  
 

 18  19 
 

20  21 
 Exams End 

         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Week of:         

7:00 AM        

8:00 AM        

9:00 AM        

10:00 AM        

11:00 AM        

12:00 PM        

1:00 PM        

2:00 PM        

3:00 PM        

4:00 PM        

5:00 PM        

6:00 PM        

7:00 PM        

8:00 PM        

9:00 PM        

10:00 PM        

11:00 PM        

Week of:         

7:00 AM        

8:00 AM        

9:00 AM        

10:00 AM        

11:00 AM        

12:00 PM        

1:00 PM        

2:00 PM        

3:00 PM        

4:00 PM        

5:00 PM        

6:00 PM        

7:00 PM        

8:00 PM        

9:00 PM        

10:00 PM        

11:00 PM        
 
 
 
 
 
 

 



NOTES & BRAINSTORMING 


