Posting a job position or referral:

1.

2.

Once you login to Eagle Exchange, click OPPORTUNITIES on the top menu.

Select EXPLORE JOBS.

EXPLORE THE COMMUNITY

OPPORTUNITIES

DISCUS!

What are you looking for?

=

Jobs and Internships

Hiring for a role? Know of an opportunity and want to
actas a referral? Create a post and share it with the
community.

Explore Jobs

Example Jobs:
o Marketing Manager, Full-time Role
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Experiential Learning Projects

Help astudent get real-world experience by working
with you to complete a short-term project, while giving

you or your organization valuable support.

Explore Projects

Example Projects:

© User Research for New Product, 2 Weeks
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3. Click the blue Share Opportunity button on the right side of your screen.

GROUPS

OPPORTUNITIES

DISCUSSION RESOURCES SHARE

Q Search * Location Industry Exp... Job Type
All Jobs (2) My Applications (0) My Job Posts (0)
All Jobs (2) Job Referrals (0) Job Posts (2)
Pumpkin Pet Insurance &S

pumpkin Corporate Strategy Intern
® Remote / Virtual (OSummer zJan 13,2021 (DInternships

Qualifacts Systems Inc. "S
Financial Analyst - IT

© Nashville, TN 37201 (QASAP $zJan5,2021 [IFull-Time

More Filters

£ Clear All [0\ SetSearch Alerts

Admin Options

Experiential Learning Projects

Jobs and Internships

S O T Acive @D
Want to help the Eagle
Exchange community get
hired?
f ) T Active Q

Share Opportunity

4. When you start creating a job, you will be prompted to choose if you want to refer a role or

create a job post to hire for a role.

What would you like to do?

%) Referarole

| know of an opportunity and am happy to
answer questions and be aresource to
potential applicants.

Refer

SelectJobType >

Add Details

s "
@ Hire for arole

I'mhiring for arole or authorized to post on
behalf of the organization that's hiring for the
role.

| Hire |

> Preview and Post



5. Add a job description, additional details, and an application deadline.

Job Basics Tin X

Type in some search
terms - we'll try to find

* Job Title/Role: Searchor typeinarole ! ,
this role online and pull
in as much information
as we can.

# Location: Location ©  or Remote/Virtual:

* Job Description: Y B I U == ==

Job Description

Select Job Type > Add Details > Preview and Post

6. Stay tuned for the posting to be approved by an Alumni Relations staff member.

7. Once a job is live on the Eagle Exchange Alumni Job Board, you'll be able to view
applicants, edit the post, adjust the expiration date, or delete it.

Browsing through jobs:
1. Once you login to Eagle Exchange, click OPPORTUNITIES on the top menu.

2. Select EXPLORE JOBS.

HOME EXPLORE THE COMMUNITY PROGRAMS GROUPS OPPORTUNITIES DISCUSSION RESOURCES

What are you looking for?

= [©

Jobs and Internships Experiential Learning Projects
Hiring for a role? Know of an opportunity and want to Help a student get real-world experience by working
actas areferral? Create a post and share it with the with you to complete a short-term project, while giving
community. you or your organization valuable support.

Explore Jobs Explore Projects

Example Jobs: Example Projects:
* Marketing Manager, Full-time Role ® User Research for New Product, 2 Weeks
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3. Browse jobs using filters and the search bar.

EXPLORE THE COMMUNITY PROGRAMS GROUPS OPPORTUNITIES DISCUSSION RESOURCES SHARE
Q search * Location Industry Exp... Job Type More Filters O Clear All () SetSearch Alerts

All Jobs (2) My Applications (0) My Job Posts (0) Admin Options

All Jobs (2) Job Referrals (0) Job Posts (2)

Experiential Learning Projects

Pumpkin Pet Insurance o & O T acive @D Jobs and Internships
pumpkin Corporate Strategy Intern

© Remote /Virtual (O Summer 2Jan 13,2021 (@D Internships
Want to help the Eagle

Exchange community get
hired?

Qualifacts Systems Inc. 8 S O MW active @
Financial Analyst - IT Share Opportunity
© Nashville, TN 37201 (DASAP 4z Jan5,2021 (0 Full-Time

4. You can save searches and receive alerts when new opportunities are posted that match
your criteria!

5. ltis best to have your Eagle Exchange profile set up and filled in before applying.
6. When you've found a job that interests you, it just takes a couple of clicks to apply!

7. Once you apply, the alum who shared the job will have received your application and will
contact you through the platform if interested.



