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GUIDELINES FOR THE PRESENTATION OF
MASTER'S THESES AND
DOCTORAL DISSERTATIONS

(revised July 16, 2002)

Your thesis or dissertation marks the end and apex of
your degree work in the Graduate School of Nursing.

It is both a public testimony of your scholarship, and
the vehicle by which you make known the contribu-
tion to knowledge which your research has made. .
For this reason, theses/dissertations are preserved in
the Archives of Boston College for scholarly consul-
tation and are generally sent to ProQuest Informa-
tion and Learning for sale and listing in their own
and other international indices. The appearance of
your thesis/dissertation is thus a matter of some
importance to you, and to Boston College whose
name it also bears. A thesis/dissertation which does .
not conform to the following minimum standards

may be returned to the candidate, and the award-

ing of the degree delayed. If you have any ques-

tions about the format of your thesis/dissertation
please contact the Associate Dean's Office, Graduate
Admissions Office, Graduate School of Nursing,
Cushing 202.

THESIS / DISSERTATION FORM

The Graduate School of Nursing requires that you
turn in a total of three complete dissertations to the
Graduate Programs office at Cushing 202H: two
unbound copies (one on 20 pound or higher weight
bond paper, one on photocopy paper) and one clean,
high-contrast photocopy, bound by a photocopy
center such as Copy Cop, Kinko’s, etc.

Each of the copies must include:

a supplied title page, signed on the first line by the
dissertation advisor and then by the designated
readers; one reader (in addition to the advisor) is
required for a master's thesis, and two readers

(in addition to the advisor) must approve a doctoral
dissertation. The unbound original and the
unbound photocopy of your dissertation/ thesis each
must include one of the two originals of these pages;
photocopies are not acceptable, a photocopy for the
third copy is acceptable.

- a traditional title page, which must conform to the
sample on page 4; if it does not, the Graduate School

reserves the right to redo this page for you without
notice. Make sure that the title of your thesis/disser-
tation is concise and meaningful.

a copyright page, (whether or not you opt to have
PROQUEST register for you), which must conform
to the sample on page 5; if it does not, the Graduate
School reserves the right to redo this page for you
without notice.

an abstract, of no more than 150 words for a master's
thesis and no more than 350 words for a doctoral
dissertation.

The abstract must include the title of your disserta-
tion/thesis, your name, and that of your thesis/
dissertation advisor as its heading.

Word limit must be strictly adhered to and every
word (including title and names) counted. The
abstract must be doublespaced in the same type font
as the text of your thesis/dissertation.

Please note that you will need additional copies of
the traditional title page and the abstract to include
with your ProQuest agreement (see below), and two
extra traditional title pages for the Graduate School
of Nursing office use.

The typing of all textual material must be letter-
quality, clear, dark black, and double-spaced on one
side of the page; notes, bibliographic references,
and long quotations may be single-spaced. The
type size must be at least 12 point or 25 characters
per page width (preferably using the Font Roman
Times). While only one type size and font should be
used throughout your text, the notes, bibliographic
references, and long quotations may be in a type
size smaller than your text, but must still be at least
12 point. The use of correction fluids and tapes is
not acceptable. Margins must be 1 1/2 inches at the
left and on the top if you choose to put your page
numbers there, or at the left and on the bottom if
you choose to put your page numbers there. They
should be 1 inch on the right and on the remaining
side. These margins must be strictly maintained
throughout your work. Page numbers should be 1
inch from the edge of the paper.

Pagination: The supplied title page (with signa-
tures), the traditional title page and the copyright
page require no page numbers and should be
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submitted in this order. Acknowledgments, table
of contents, list of tables, etc. are considered the
introductory material of the manuscript and page
numbers are expressed in lower case Roman
numerals (i, ii, etc.). The abstract immediately
precedes the manuscript directly following the
copyright page and is not counted in the page
numbering. Every page of your thesis/dissertation,
after the abstract, including all material in
Appendices, must be sequentially numbered.

The Graduate School of Nursing insists on the use
of one particular style manual, APA sth Edition or
latest Edition. Make sure that you follow this
method with your references and bibliographic
notation throughout your dissertation/thesis.

Charts, graphs, tables and other illustrative
material should be produced in black ink. Colors
should not be used for shading or in graphs, but
should be replaced with labels or cross-hatching.
Photographs should be high-contrast black and
white, and be affixed with dry mounting tissue or
high-quality glue. Over-sized material may be used
if carefully folded to 8 1/2 x 11 inches.

PROQUEST DISSERTATION INFORMATION
SERVICE AND THE COPYRIGHT OF YOUR
THESIS / DISSERTATION

ProQuest Information and Learning is the firm
which makes it possible for scholars throughout the
world to consult your dissertation/thesis. As its
brochure indicates, ProQuest will include your

title in its database, your abstract in its catalog of
abstracts, and will make available in microfilm or
paper copy your dissertation/thesis to researchers
who request it. The firm will pay you a royalty if the
number of copies of your work ordered exceeds a
specified limit. The agreement you sign with
ProQuest does not preclude you from making any
other publishing arrangements for your work.
Please fill out and sign the ProQuest agreement
(page AG) at the back of the booklet, and remember
to include with it a copy of your traditional title page
and abstract.

ProQuest also offers to register the copyright of your
thesis/dissertation with the Library of Congress
Copyright Office. As you are making the decision
whether or not to register your copyright you should
know that any work of original authorship is

protected by copyright even without registration.
Itis our understanding, however, that without

the registration of copyright, you cannot sue for
statutory damages someone who infringes on your
copyright. If you wish to do so yourself, you may
register your copyright at anytime within five years
of the completion of your thesis/dissertation. If
you wish to have ProQuest register the copyright for
you, please add the payment of $45 for this service
to your payment of the $125 (PhD) or $9o(Masters)
microfilm and binding fee (make one check, payable
to Boston College, for $145).

The ProQuest agreement form asks finally if you are
willing to have your work reproduced by the Library
of Congress for the blind and handicapped. There
is no fee or obligation entailed in this request, and
your giving your permission might make possible
the work of a scholar who would not otherwise have
access to your research.

You will also find at the back of the ProQuest
brochure a Pre-Publication Discount Order Form
(page A3) which you may use to order extra copies of
your dissertation/thesis. Do not include this order
form or payment for any extra copies of your
thesis/dissertation with the material you hand in to
the Graduate School of Nursing. If you choose to
order these copies, please mail in the form to PRO-
QUEST with your payment. Their address is on the
back of the booklet.

Because your work will be published by ProQuest, it
may be necessary for you to obtain the written
permission of the copyright owner of copyrighted
material you use in your dissertation. If you
reproduce a survey or questionnaire in your
dissertation, if you use a copyrighted photo or piece
of music, or if you have numerous large quotations
from the same source, then you must obtain
permission for your own use and permission for the
use of ProQuest from the copyright owner.
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