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VViissttaa  PPlluuss  LLooggiinn  IInnssttrruuccttiioonnss  
 
USE TO: 

 Log in to the Vista Plus reporting tool at Boston College  

SSSttteeepppsss:::      

1. Open Internet Explorer Browser  

2. Go to the following URL: https://myreports.bc.edu  

3. If this is your first time using Vista, bookmark the URL  

a. On the Windows menu, click Favorites > Add to Favorites…  
b. Click  

4. Enter your BC Username and Password:  

 

5. Click  

6. When you have logged in successfully, Vista’s main menu page will display  
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NNaavviiggaattiinngg  aanndd  PPrriinnttiinngg  VViissttaa  RReeppoorrttss  
 
USE TO: 

 Navigate and print Vista style reports 
When you log into Vista Reports you will see the main menu with five options: 

 

 

 

 
 

A personalized Vista Plus page only visible to you where you can 
customize messages, add folders and reports to your favorites. 

Displays the folders and reports available to you. 

For changing browser information. 

Vista Help Contents and Index 

To Log out of Vista 
 
Important Note:  When selecting Sign Out the 
following screen will appear. 

 
 
You must additionally exit your browser (Internet 
Explorer) to completely log out of Vista. 
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TToo  vviieeww  rreeppoorrttss  
 
SSSttteeepppsss:::      

1. Click  

 

2. The next screen will display folders associated with your available reports: 

 
 

3. To display the available reports, click on OSP Folder: 

 
 

4. The next screen displays the reports available. 

 
 

5. To display the report, click the generation icon. 

 
 

6. To view your report click the PDF icon  
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Your report will display in a new window. 

  

TToo  pprriinntt  rreeppoorrttss  
 
SSSttteeepppsss:::   

1. Click on the printer icon at the top of your screen. 

 



OSP-Vista Plus Documentation Rev. 10-24-08  

 

5 

2. Select Print Range (All is defaulted)  

 

3. Click  

4. When complete, close the window that displays the report.  This will bring you 

back to the Browse window. 

5. To navigate back to the entire listing of reports, click the folder with the up 

arrow . 

6. You can now select another report from the list. 

 

TTrroouubblleesshhoooottiinngg  
 

Go to the below url for troubleshooting: 

https://wfs.bc.edu/bcfolders/ITS/Applications/VistaUpgrade/ 


