
BC Alumni Association Mass Checklist 
 
KEY ELEMENTS DETAILS  

 
Name of Mass:  
(e.g., Alumni Reunion Memorial Mass, Chapter Mass, 
Class mass etc.)  

 

Date: 
 

 

Location & date: 
 

 

Main Celebrant: 
 

 

Concelebrants: 
 
 

 
 
 
 
 

 Homilist: 
 (In most masses, the priest who reads the Gospel gives 
the homily. However, in large Masses, the priest who gives 
the homily could be different.)    

 

Master of Ceremonies: 
 
(Only needed in large masses, like Laetare Sunday, or for 
most masses where the University President is 
celebrating.)  

 

Sacristan: 
 

 

Music Director:   
 

 

Greeter /Official Welcome: 
(Head of Alumni Association, Chapter, Class, etc., gives 
very brief welcome to mass.  Not always needed.) 

 

Cross Bearer: 
 

 

Greeters/Ushers : 
 
 

 
 
 
 
 
 

Readings * 
1st Reading: 
Responsorial Psalm 
2nd Reading: 
(The Cantor usually sings the Responsorial Psalm which 
follows the 1st Reading).   

List Readings & Readers 
 

Gospel:   
(Always read by a priest or deacon) 

List Scripture Passage

Prayer of the Faithful: 
 
 

Names of Persons Providing Prayers & Reading Them

Gift Bearers: 
(generally 2 people) 

Names 
1. 
2. 

Office of Service & Spirituality 
Boston College Alumni Association 

(617) 552-4700 



 
Eucharistic Ministers: 

 Priests 
 Lay Ministers 

 
 
 
 
Number needed depends on: 

 Whether communion is being served under two 
species (bread & wine) 

 How many priests, if any, are concelebrating the 
mass 

 Venue of mass – e.g., large church, chapel 
 Number of people expected 

Names of Priests 
 
 
 
 
 
 
Names of Lay Ministers 
 
 
 
 
 
 

Thank You Stipend (Music): 
 

 

Thank You Stipend (Sacristan): 
 

 

  
BCAA Staff Contact: Jean Chisser 
617-552-1607 
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