
Emerson College is committed to fostering a hospitable environment in which young men and 
women can face the challenges of academic and professional life, regardless of race, age, gender 
expression, sexual orientation, economic status, ability, and/or creed.  The Office of Multicultural 
Student Affairs & GLBTQ Resources stands as a testament to this committment by providing a wide 
range of support services and programs specifcally designed for its multicultural students and allies. 

As a vital member of the Student Life team, the Graduate Assistant (GA) to the Office of 
Multicultural Student Affairs & GLBTQ Resources will assist the Director in a variety  of 
programming and educational endeavors for Emerson College and the Boston community. The GA’s 
responsibilities will include the support and mentorship of the four cultural student groups (Amigos, 
ASIA, EAGLE, and EBONI); coordinating in the planning efforts of all department and student run 
events, participate in events and sit on committees that reflect the institutions mission of diversity 
and inclusion.  GA must demonstrate a commitment to spreading awareness of diversity within the 
Emerson community.  

Multicultural Student Affairs Office & GLBTQ Resources: 
Statement of Purpose

The Office of Multicultural Student Affairs & GLBTQ Resources stands to support and 
enhance the integration of all multicultural students in the wider College community. 
We encourage students to maximize their potential for academic and social 
development/success by participating in co-curricular activities. We aim to provide 
spaces where all members of the Emerson community may share their experiences and 
discuss openly the challenges and aspirations surrounding diversity and inclusion on 
the Emerson College campus. 

POSITION INFORMATION

The position of Graduate Assistant to the Office of Multicultural Student Affairs & GLBTQ 
Resources will serve approximately 15-20 hours per week during the academic year (September 
2014-May 2015) with possibility  to renew for one additional year. Start and end dates are negotiable. 
Availability during the 9am-5pm work day, most  days based upon student’s class schedule, is 
preferred. Some nights and weekend opportunities may exist for additional hands-on work with 
student groups and event planning. GA will receive a compensation of $12 per hour, not beyond 20 
hours per week. 
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DUTIES AND RESPONSIBILITIES

The Graduate Assistant’s responsibilities are to include, but not limited, to the following:
• Conduct research on current affairs around multiculturalism and GLBTQ resources.
• Participate in the co-facilitation of any diversity trainings/workshops that are on or off campus, 

including Orientation Leader/Resident Advisor trainings and peer institutions, and living-
learning communities.    

• Aid in preparations of large and small-scale events for annual Latin American Heritage Month, 
Queer Awareness Month, Transgender Awareness Week, MLK Week, African American 
Heritage Month, Asian American Heritage Month, and Queer Spring. 

• Co-develop Student Life, student-staff training with professional staff and additional Graduate 
Assistants.

• Maintain Office marketing materials, monthly newsletter, social media, email account, etc. 
• Support and assist in any projects within the Student Life Office.

MINIMUM QUALIFICATIONS

• Attainment of a Bachelor’s degree from an accredited college/university by August 2014
• Acceptance and enrollment into a Boston-area Master’s program for Higher Education 

Administration, College Student Development, Educational Leadership, or equivalent
• Ability to work well independently and as part of a team
• Effective written and verbal communication skills
• Effective organizational, planning, and conceptualization skills
• Proficiency with Microsoft Suite, web-based social media
• Willingness to work nights and weekends, beyond the paid 20 hours
• Strong commitment to social justice

PREFERRED QUALIFICATIONS

• Proficiency with Adobe Suite

APPLY TO: Michael C. Prinkey
Graduate Assistant, Office of Multicultural Student Affairs & GLBTQ Resources
For consideration, please submit a cover letter, resume, and two professional references via email to 
michael_prinkey@emerson.edu

The application process is rolling. Anticipated start date: August 25, 2014. 

 http://www.emerson.edu/student-life/support-services/multicultural-student-affairs
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