
 
 

Position: Assistant Area Director (Upper Class Area) 

Description: 10 month position with 20 hours/week (August 3, 2015 – May 20, 2016). Graduate student follows 

the break dates of their academic program. 

Compensation: $11.53 per hour, furnished apartment (valued at $14,818.27), meal plan ($1,883 per semester, 

$3,766 for the year) and parking. 

Accessibility to Public Transportation: Babson College is approximately one mile from the Wellesley Hills 

Commuter Rail train station and approximately four miles from the Woodland Station for the MBTA Green Line. 
 

General Description: 

Babson College is a private college located in Wellesley, MA. Babson houses about 1800 undergraduate students 

and is a leader in business education and entrepreneurial leadership. Residence Education is a seven-person office 

with an Assistant Director, four Area Directors, and two Graduate Assistants working together to provide a 

holistic co-curricular experience within the residence halls to foster relationships, growth and development.  
 

Primary Responsibilities: 

The Graduate Assistant will provide support to the dedicated Area Director in carrying out a residential 

curriculum for Putney Hall. Duties will include but not limited to: 

 Manage the day to day operations of Putney Hall. These are primarily upper class students living in 

traditional single and double rooms. 

 Supervise 7 Resident Assistants living and working in Putney Hall.  

 Respond to specific needs of Resident Assistants and residents living in Putney Hall.  

 Assist with the overall development, planning, and implementation of programming in Putney Hall 

pertaining to the residential curriculum.   

 Assist and mentor the Resident Assistants in program development, community building, facilities 

concerns, duty rounds, and conflict resolution.   

 Assist in the planning and development of the Resident Assistant trainings, in-services, and Resident 

Assistant selection. 

 Serve on-call two weeks per semester in the Student Life on-call rotation.  Attend on-call staff meetings. 

 Serve as a student conduct hearing officer and hear cases as assigned by the Assistant Director, Residence 

Education. Attend hearing officer meetings. 

 Attend staff meetings with the Residence Education team. 

 Provide office support for student programs and initiatives. 

 Serve as a liaison to the facilities staff and work one-on-one with individual facilities staff as needed.  

 Assumes additional responsibilities as required. 
 

Learning outcomes associated with the position: 

 General knowledge of services and programming offered through Residence Education including but not 

limited to student development, conflict management, event logistics, and budget management 

 Ability to work with individual students and facilitate larger groups with regard to learning and 

developmental issues 

 Ability to apply student learning and developmental theory to student affairs practice 

 Adherence to and value for professional ethical standards; an ability to teach and model respect for 

shared community values 

 Ability to build rapport, establish and maintain mutually satisfying relationships  

 Flexibility and adaptability to changing circumstances; ability to develop creative solutions to complex 

problems 
 

Selections procedure: 



The Assistant Area Director will report to the Area Director for the Upper Class Area. Interested applicants 

should submit a resume and cover letter providing a vision for how you would be a positive addition to the 

Residence Education staff and what you hope to gain from the position.   

 


