
BLAST Program Coordinator (Graduate Assistantship) 
Hours per week: Up to 20 hours per week 
Pay: $20 per hour 
Date of position: August/September 2015 - May 2016 
 
1) Overview of the BLAST Program: 

The Bridge to Liberal Arts Success (BLAST) vision is to develop a strong cohort of scholars 
from multiple backgrounds who strive for academic excellence, active citizenship, and 
leadership. BLAST works to instill leadership values that last each scholar for his or her 
entire college career and beyond. The purpose of the program is to support and retain 
students who may be first in their family to attend a four-year college, and/or have attended 
under resourced high school and/or have been affiliated with a college access agency. 

BLAST is a residential six-week program in the summer prior to the first year at Tufts with 
program commitments during each of the following academic years. This program prepares 
students for a rigorous college curriculum and orientation to Tufts culture. Scholars are given 
the opportunity to participate in the summer program and receive two course credits, 
financial support, and workshops relevant to college life.  

2) Primary Responsibilities: 

a. Research & Program Assessment: 
• Serve as the primary liaison to the faculty-led research team that collects quantitative 

and qualitative data on each BLAST cohort and associated control/comparison groups 
for research purposes. 

o Research methods include distributing surveys via Qualtrics survey software 
(pre and post summer survey; end of year survey), analyzing student academic 
data (e.g. term GPA, credit information, cumulative GPA, etc…), and 
collecting/analyzing student written narratives. 

o Research analysis includes utilizing appropriate statistical methods: Excel or 
SPSS, and appropriate qualitative coding techniques. 

• Assist in gathering and tracking of data on student success rates and support 
structures from peer institutions for the purpose of program assessment and preparing 
recommendations. 

• Assist in communication with the university Institutional Review Board (IRB) to 
renew and amend research protocols. 

• Visualize long-term goals, objectives, and timelines for overall program evaluation. 
• Maintain an organized database of research materials, including management of 

sensitive data.  
 

b. Communication: 
• Develop conference proposals regarding the BLAST program (examples of 

conferences include NASPA National, NPEA, AACU, Alumni of Color Conference) 
• Prepare executive overviews for alumni/development to present to potential donors.  
• Contribute to the creation of program executive summaries and end of year reports. 



• Assist with writing and editing of other reports, articles, presentations, website 
content, and other related materials as needed. 

 
c. Professional Preparation and Career Development of Students: 
• Provide support and guidance for junior and senior students in terms of career 

development, including: summer internship opportunities and applications, graduate 
school exploration and the application process, and post-college career exploration. 

• Communicate prestigious scholarship and fellowship opportunities to students and 
assist them in the application process. 

o Examples of scholarships/fellowships include: Truman Scholarship, Fullbright 
Scholarship Program, Leadership Alliance, Tufts Summer Scholars, & Moore 
Undergraduate Research Apprentice Program. 

• Encourage students to apply to present at conferences (such as First Generation 
Student Summit, NACADA Regional, NASPA Regional, & Students of Color 
Conference) and assist with their proposal writing/application process. 

• Contribute to the development and execution of a professional preparation workshop 
weekend for senior BLAST students at the start of the fall semester; this workshop 
weekend will facilitate the development of hard and soft skills (e.g. interviewing 
techniques, resume/cover letter workshops, conducting informational interviews, 
communication skills, understanding of self, conflict resolution, etc…) 
 

d. Other Duties as Assigned 

3) Qualifications Preferred: 

• Enrolled in a graduate program; doctoral students in Higher Education preferred. 
• Familiarity with qualitative and quantitate research methods.  
• Proven ability to interact in an effective and appropriate manner with diverse 

constituents. 
• Familiarity with student development theory as well as enrollment, advising, and 

retention best practices. 
• Familiarity with literature on first generation, low-income, and students of color. 
• Professionalism, demonstrated through recent experience in dealing with students, 

faculty, and staff in person, over the phone, and/or through written communications.  
• Experience working with faculty on research projects and contributed to projects leading 

to publications or conference presentations. 
• Experience promoting a positive environment that supports innovation, teamwork, 

creativity, continuous improvement, and successful outcomes. 
• Ability to understand multiple perspectives and to collaborate with various departments 

and personalities. 
 
Robert D. Mack, Ed.D. 
Associate Dean of Undergraduate Education 
BLAST Director 
Tufts University 
robert.mack@tufts.edu 
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