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Wellesley College Orientation Summer Intern - Summer 2016 
 

 
 

General Information 
Dates of Internship:   May 15 - September 1, 2016 
Dates flexible:    Somewhat, depending on the intern’s academic schedule 
 
Position Information 
 
Position Requirements:   Current Graduate Student or recent grad with Master’s Degree 
 
Job Description:   The Orientation Intern will assist with the planning and implementation 

of Wellesley College's New Student Orientation.  The program will take 
place at the start of the fall semester, from August 26 - 31, 2016. As a 
key member of the team, the summer intern will share responsibility for 
the development and supervision of a comprehensive Orientation 
experience serving a diverse campus community. 

 
Working directly for the First-Year Dean, the intern will supervise three 
student Orientation coordinators.  Specific duties will include:  creating 
agendas for weekly Orientation meetings; collaborating with staff in 
other offices, maintaining a master list of facilities and tech support 
needs for the slate of Orientation events; and program assessment and 
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evaluation. As well as being expected to work independently, the intern 
will work collaboratively with the Dean and the planning team. 

 
Qualifications  
and Experience:   Applicants should be current graduate students or recent graduates from 

an accredited Masters program. Experience with orientation programs 
and/or a first-year student initiative is essential.  The intern should have 
a creative spark and interest in working in a demanding academic 
environment for women. Toward the end of the summer, the intern 
should anticipate being available to work long hours, including evenings 
and weekends.   

 
Benefits 
Stipend:   $5,000 for the summer 
  
Housing Option:  On-campus housing for the intern may be provided, although living on 

campus is not a requirement for the position. 
 
Institution Information 
 
Institutional Characteristics:   4-year private; women’s college 
Total Enrollment:    2300 undergraduates 
First-Year Students:    600 
Transfer Students:    20 annually 
 
Wellesley College is a small, private liberal arts college approximately 12 miles west of Boston. 
Smart, motivated women choose Wellesley because it offers one of the best liberal arts 
educations and total learning environments available. Wellesley is known for intellectual rigor, its 
enduring emphasis on the importance of service, and cultivating students with an inclusive, 
pragmatic approach to leadership. Wellesley's campus covers beautiful 500 acres and boasts a 
gorgeous lake. Paths wind through open meadows, historic buildings rise on wooded hillsides, 
and a botanic garden and arboretum house more than 1000 plant species.  

 
Wellesley's efforts to promote diversity and inclusion help to support a campus climate in which 
all campus members are fully engaged and the values of diversity are seen as essential for 
excellence in the experience of all members of the Wellesley College community.  
 
Contact Information 
 
Contact Name:   Lori Tenser 
Contact Title:   Dean of First-Year Students 
Phone Number:   (781) 283-2327 
Email address:   ltenser@wellesley.edu 
Website:   http://www.wellesley.edu/ 
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