
Urban Outreach Initiatives Office 
Graduate Assistant (GA) Open Position  
Community Partnerships Coordinator 

 
What is Urban Outreach Initiatives? 
The Office of Urban Outreach Initiatives (UOI), housed in BC’s Lynch School of 
Education, was established in 2007. UOI functions to coordinate a wide variety of 
urban outreach initiatives and innovative partnerships with district, charter and 
Catholic schools and community organizations in the Boston area.  In addition, UOI 
is also engaged in urban education research and practice efforts in the national and 
international realms. The office directs the activity of several key programs 
including College Bound Program, the Charles F. Donovan Urban Teaching 
Scholars Program, and University-School-Community Outreach. 
 
Program Overview 
 
College Bound Program 
College Bound is a year round pre-collegiate out of school time enrichment and 
support program offered to a diverse group of 50-60 students from several Boston 
Public High Schools. The mission of the College Bound Program is to empower 
students to become positive change agents in their schools and communities. 
Students participate in three courses: Academic Enhancement (STEM), Social and 
Environment Justice, and College and Career Coaching. Through a Social Justice and 
STEM (Science, Technology, Engineering, and Mathematics) lens, students conduct 
participatory action research projects on community-based issues. Student led 
projects include; Establishing Urban Hydro Farmers-Boston Teens Growing Greens, a 
non profit hydroponic farming business; Exploring the impact of air quality 
throughout the city and developing sustainable green energy solutions as Urban 
Health Consultants.  
 
Donovan Urban Teaching Scholars’ Program 
The Charles F. Donovan Urban Teaching Scholars program is an intensive one-year 
M.Ed. cohort model program in teacher preparation in the following programs of 
study; Early Childhood Education, Elementary Education, Secondary Education, 
Reading and Literacy and Special Needs Education. Each year the program recruits 
nationally for a diverse cohort of up to 30 graduate students, many of whom were 
educated in urban schools themselves, and aspire to give back to their communities 
in constructive and life long ways. The Donovan Urban Teaching Scholars Program 
builds on their specific programs of study with interactive urban education 
seminars, critical inquiry research, social justice education, and community building 
that are responsive to the academic and socio-cultural needs of urban youth and 
their families. Donovan Urban Teaching Scholars are placed in an urban Boston  
school for both their pre practicum and practicum experiences. The Donovan 
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Scholars also have an active peer and alumni support network that allows for  
ongoing teacher leadership mentorship in succeeding years.  
 
University-School-Community Outreach 
Building on the foundation of Step UP, a citywide project established in 2006 that 
leverages key resources from select universities including Boston College to a 
network of Boston Public Schools, Urban Outreach continues to bring together 
faculty, administrators, staff and students across Boston College and from other 
local universities, schools and community agencies to collaborate and focus on  
areas such as, 1) increasing the pipeline of pre service teachers, counselors and 
principals focusing on diversity, 2) providing targeted professional development for 
in-service educators, and 3) sharing a research agenda that brings value added to 
the universities while providing support and addressing problems of practice for 
BPS. Areas of concentration from the Lynch School have included; English Language 
Learners (ELL), Literacy Development, Leadership Coaching, STEM Interventions, 
Social Emotional Learning (SEL), and Early College Exploration for elementary and 
middle school students and families. 
 
Job Description 
 
 

Graduate Assistant- School & University Partnerships Coordinator  
Urban Outreach Initiatives  
 
Essential Function: 
The Graduate Assistant will coordinate and support current Urban Outreach school 
–university-community partnerships as well as seek out and nurture new 
partnerships in and out of Boston College. The GA will also share in administering 
the Early College Exploration Program, and assist in seeking out faculty for relevant 
professional development for Boston Public School educators. The GA will also join 
the UOI team in recruiting Donovan Urban Teaching Scholars as well as assist in 
retention activities related to the College Bound program. 
 
Key Responsibilities: 
a) Continue to grow the Early College Exploration and College Bound family 
engagement with innovative opportunities and programs that occur on campus as 
well as in the community; b) Build and train a robust corps of diverse student 
volunteers from across BC departments, colleges and clubs/organizations to assist 
with UOI programs throughout the year,  c) Strengthen relationships with College 
outreach and bridge programs such as BC’s Opportunities through Education, 
uAspire, Bottom Line, Posse Foundation, Massachusetts Educational Financing 
Authority etc…),  d) Coordinate the annual College Bound College Round Table in the 
Fall and the Career Round Table in the Spring, e) Identify faculty for potential 
professional development as needed, and f) attend and organize partnership 
meetings on and off campus. This GA position will also involve working 
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collaboratively with a diverse graduate and undergraduate team as well as with 
faculty and staff across departments, and assisting with other Urban Outreach 
programs: i.e. Donovan Urban Teaching Scholars recruitment, and College Bound 
programming, and other duties as assigned. 
 
Qualifications: 
Skills and Experience Required:  

•  First year graduate Masters’ student level Lynch School of Education student  
• Successful experience working with urban schools and/or community 

agencies/organizations  
• Excellent interpersonal, communications, organizational, time management 

and presentation skills and the ability to excel in a diverse team environment 
• Ability to multi-task and to respond to difficult situations calmly and with 

credibility 
• Self starter and openness to take initiative  
• Working some evenings and weekends 
• Proficiency with  Windows or Mac operating systems and related office 

software 
 
Skills and Experience Preferred: 

• Access to a car  
• Fluent in Spanish, or Haitian Creole  
• Experience, or familiarity, with college access and bridge programs 

 
Hours and Compensation: 

• 20 hours per week September 1 - May 31, and 8 weeks during the summer  
• Requires local travel to partner schools, community organizations & 

universities 
• Requires work some weekends and evenings  
• Competitive monthly stipend and tuition remission  

 
Timeline  
Position will remain open till filled.  
 
Contact Info: If you are interested in applying for this position please send a cover 
letter and resume to; Catherine Wong, Director of Urban Outreach, at 
catherine.wong.2@bc.edu 


