
-Boston College-  
Department of Student Affairs 

Office of Student Involvement 

Graduate Assistant 

 
Title: Graduate Assistant for Leadership Programs 

Reporting to: Kyndra Angell, Assistant Director, Office of Student Involvement 

Hours per week: 20 hours per week with evenings and some weekends.  This is a 2 year position 

(2016-2018) for students in Boston College’s Higher Education Program (Student Affairs track 

preferred) pending a satisfactory performance. 

Note:  The graduate assistant must be enrolled in the Higher Education Program for the entire 2016-

17 and 2017-2018 academic years. 

Position start and end date:  Fall Semester: August 15, 2016 to December 21, 2016.  Spring 

Semester: January 9, 2017 to May 22, 2017.  Additional Summer 2017 employment may be an 

option.  

Remuneration:  $9,500 plus 5 courses tuition remission each academic year 

 

Objectives of Position 

This assistantship is designed to provide a graduate student with experience in the field of student 

programs/student affairs. The position provides intense learning opportunities in key areas, including 

program development, advising, assessment, and event planning. The position also provides an 

opportunity for a GA to learn about one’s interests and role within the field of student affairs. 

Through the GA position in the Office of Student Involvement, a student will be able to: 

 Develop and show progress on personal and professional goals 

 Demonstrate growth in key areas of responsibility within the job description 

 Describe the issues and challenges facing the field of student affairs 

 Apply what is learned in the classroom to the OSI graduate assistant position 

 Seek out opportunities for professional development and networking 

 

Position Responsibilities 

 Excel Curriculum 

o Assist in the overall planning and implementation of the Excel Curriculum, a training 

and leadership program for 180+ student organizations, including: developing and 

conducting training sessions, meeting organizations needs via innovative training 

methods, communicating with student organization leaders, effectively marketing the 

curriculum to student organizations, and identifying new opportunities for University 

partnerships 

o Update and maintain student organization resources, such as the weekly newsletter 

and the online engagement system (MyBC/OrgSync) 

o Assist with the planning and implementation of Student Organization Day and 

Annual Legacy of Leadership Dinner 

o Supervise the Excel Coaches, a group of student leaders trained to facilitate Excel 

Curriculum workshops to student organizations and act as a liaison between student 

organization leaders and the Office of Student Involvement, including attending 

weekly meetings and other trainings 

o Coordinate the design, marketing, and delivery of the Excel Curriculum and Excel 

Coach services 



o Improve the Excel Curriculum and Excel Coaches and their effect on student 

organizations by planning for and implementing ongoing assessment projects 

 

 Office of Student Involvement 

o The graduate assistant will participate with members of the Office of Student 

Involvement staff at full staff meetings on a biweekly basis.  The meetings provide an 

opportunity to share experiences and learn about different aspects of student affairs.   

o The graduate assistant will attend or assist at events sponsored by the Office of 

Student Involvement including Student Involvement Fair, First Year Welcome, Super 

Fan Zones and weekend and late-night events sponsored by Undergraduate 

Government of Boston College, UGBC AHANA Leadership Council, and UGBC 

GLBTQ Leadership Council, Campus Activity Board, and Senior Week. 

o Additional opportunities for participation in OSI activities/responsibilities and 

campus involvement will also exist 

 

 Student Affairs 

o The graduate assistant will participate in Student Affairs and Mission and Ministry 

professional development meetings. 

 

Experiences, Knowledge, and Skills Gained 

The graduate assistant should leave this position with specific, outside-the-classroom experience in 

developing and executing leadership programs; applying student development theory to practice; 

developing learning outcomes and coordinating assessment; and be conversant about major issues 

facing student affairs and higher education. The position also requires the ability to work with, 

mentor, support and respect students within the context of the Jesuit and Catholic mission of Boston 

College. 

 

Qualifications 

Student must be enrolled as a Master’s student in Boston College’s Higher Education 

Administration program in the Lynch School of Education. Experience with student training and 

programming, as well as leadership programs strongly preferred. Applicant should have strong 

communication and interpersonal skills; strong motivational and organizational skills; ability to 

work independently and effectively on multiple tasks and be detail oriented; creativity, initiative, 

and flexibility; willingness to work as part of a team; understand issues of diversity; technological 

competence, especially with Microsoft Office and web experience helpful; willingness to work 

nights and weekends; interest in learning about current issues in Student Affairs; and interest in 

working with undergraduate students. 

 
Contact  

For questions, please e-mail Kyndra Angell (see below). 

 

If you are interested in applying, please e-mail cover letter and resume to: 

Kyndra Angell 

Assistant Director, Office of Student Involvement 

Boston College 

Carney 147 

Chestnut Hill, MA  02467 

angellky@bc.edu 

617-552-3480 

mailto:angellky@bc.edu

