
MIT – Campus Activities Complex and Hobby Shop (Cambridge, MA) 

Position: Communication/Programming Graduate Assistantship 

 

Description 

The Campus Activities Complex (CAC) and the MIT Hobby Shop (part of the Division of 
Student Life) support the Institute’s living-learning activities. The CAC and the Hobby Shop 
build community by bringing students , faculty, staff, and alumni together to socialize, 
interact, create, and share knowledge; support and advocate for students and student 
groups around space, events,  and hands-on learning; and provide a safe and supportive 
environment for activities.   
  
CAC also has responsibility to steward the campus commons, and its facilities serve as 
important centers for student and community life, with programs, events, and services. CAC 
builds bridges between diverse MIT constituencies to create dialogue and the exchange of 
ideas. 
 

CAC and the Hobby Shop are seeking a high-energy, self-starting, emerging 

communications/higher education professional for a graduate assistantship. The graduate 

assistant will help raise awareness of CAC’s and the Hobby Shop’s activities by helping with 

its communications, especially websites, promotional activities, writing articles, and taking 

photos/creating videos.  In addition, the graduate assistant will assist with the planning and 

execution of CAC programming, as needed.   

 

Responsibilities 

The position is a one-year, part-time appointment (starts September 2015 and ends May 

2016). Pay based on experience. The hours are flexible, but require set office hours in the 

CAC Main Office each week. Occasional work during off hours and weekends.  

 

Qualifications & Opportunities 

Candidates should be currently seeking a master’s degree in communication and/or higher 

education or a related field at an accredited Institute. Be able to commit up to 20 hours of 

work per week.  Background in communications, marketing, and promotions critical.  

Excellent written and oral communications skills are a must, as are self-motivation, 

attention to detail, and the ability to meet deadlines. Applicants should have a high energy 

level, the ability to work independently, and an eagerness to generate ideas.  

 

Applicants should have experience with Drupal, Adobe Creative Suite, and Microsoft Office 

applications, and experience programming events. Experience in photography and the 

ability to shoot and edit video is a major plus. 

 

How to Apply:  Email your resume and cover letter to Dr. Jennifer Smith, Assistant Director 

of the Campus Activities Complex, jbsmith@mit.edu, phone: 617-253-1334 

(manager/supervisor of graduate assistant). 


