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Thiscourseis primarily designed for students who wish to acquire practical work
experience in ahuman service, political, socid research, or socid policy agency--private or
governmenta, profit or nonprofit. Some students find placements in consulting firms, law firms,
or other business organizations. Some do research with afaculty member at BC, at another
university, or in asocid research organization in the area. In most cases these internships are
unpaid, but in some casesthey are paid postions. Undergraduates typicaly take this coursein
their junior or senior year as away to find out more about what it is like to work in one of the
many setting that sociology majors take jobs in after graduating from college. However, some
sophomores do take it aswell. While the course is not restricted to sociology students, nor+
magors should keep in mind that it is expected that sociologica concepts and questions will
inform the papers you write and discussion in class. To judtify academic credit for this course
written work and ord presentations will be caled for in addition to the time spent and work
done in connection with your actud internship placement. There will be two sections of this
course aMonday section and a Wednesday section. Y ou can select either section, but stick
withit.

COURSE REQUIREMENTS:
If you are a graduate student, the requirements differ. See page 6.

1. You havethe option of doing either requirement 1A or 1B described below. If you
would like some help in making your choice, comein to see me during office hours. For
those who elect to be both there will be extra credit:

1A. Keep ajournal with entrieson a least aweekly basis. Thisjournd will primarily ded
with your internship experience. 1t must be both descriptive and anadytic. Y our journd
will be due on or before Wednesday, December e 13. If your handwriting is very
clear, thereisno need to type it up. Be sure to include asummary asthe last entry in



your journa describing what you got out of your internship experienceincluding a
discussion of what year learned about what you want or do not want in ajob when you
enter the workforce after finishing your education. Journa entries should average 300-
400 words. See notes from first day of classfor details about what to include. You
have the option of turning in adraft of your journa at the fourth meeting of the dass. If
you do so, | will give you feedback on your journa. Y ou are dso welcome to comein
to see me any time to show your journa to me during my office hours to get feedback
on the spot.

1B. Preparea 3, 000-4, 000 word term paper that in some way relaesto your internship
or anissUe at least indirectly relevant to your internship placement. This paper is due
Wed., December 13 (by 4:00 p.m.; put it in my mailbox in McGuinn 426 or under my
door McGuinn 424). Y ou must come in to see me to get your topic approved. It is best
to spend some time making sure you can find as much materid as you will need to write
the paper before you come in. It must in some way be relevant to the topic of your
internship. Y ou can turn in adraft of the paper on or before Wednesday November
29. If you do 0, | will provide feedback on that draft on or before the last day of class.

2. 'You mug attend class and participate actively in the class discusson. Thiswill include
reports from you about your own internship, questions to other students in connection
with their internship reports, and discussion of other topicsthat | will bring up from time
to time as time permits related to such issues aswhat it is you are looking for in ajob
when you finish your education. We will meet as a group approximately once every
other week for 90 minutes. | expect to see each of you at other times during the
semeder outsde of classto privady discussyour internship. Thiswill be important if
something seems to be going wrong. It will be up to you to schedule these meetings and
you can come in as often asyou like.

3. Youmust spend the number of hours per week that you have agreed to work at your
internship placement. | will leave it up to you and your supervisor to decide on the
number of hours per week, but it must be at least 5 hours per week. You should redlize
that many internship placements will not agree to anything less than 8 or 10 hours per
week and some will require even more hoursto take you on. Sometimes you are given
more interesting tasks when you give them more of your time. Be redidtic (conservative)
about how much time you have for your placement so you will not fed under too much
pressure as the semester progresses and you have many assgnments in other courses
due.

4. At your internship placement you must obtain afield supervisor. Turnin Form B sgned
by your field supervisor preferably on the first day of class or by our second class
meeting a the latest. Y our fidd supervisor will be respongble for overseeing your work
a the internship gte. This person must agree to submit awritten evaluation of your work
by Wednesday, Dec. 13. Thisisto be a confidentid letter to me. | strongly urge you
to hand deliver that letter so you can be surethat | get it on time. | your supervisor
wants to e-mail the letter to methat isfine, but it is up to you to make sure that |etter has



been sent to and received by me. If the letter is sent to me viae-mall, ask your
supervisor to notify you when the letter has been sent. If itisto befaxed, please ask
your supervisor to cal to leave me voicemail message saying it has been sent so that |
will check to seeif the Fax wasreceived. In that letter your field supervisor should
discuss what you did, how well you performed, and make suggestions for improvemen.
| discourage the use of U.S. Mail for this|etter. It takestoo long to get to me.

5. You mug familiarize yoursdlf with and abide by the officia BC rules with respect to
academic integrity. Please spend some time checking out the information at the
following webste: http://mwww.bc.edwintegrity . Any paper written for this course must
be origind to this course, done only for this course, and must not be a revised verson of
a paper done for a different course.

COURSE GRADING:

The grade for the course will be determined as follows:
33% on your journa (or term paper)
33% on class participation and class contribution
33% on your supervisor's letter and my assessment of your internshipasa learning
experience

PERSONAL SAFETY:

It is very important that you discuss the issue of persond safety with me and with your
fidd supervisor if thereis any potentid for persond safety problems given the location and/or
time when you will be a your internship. | will want to know what steps you are taking to assure
that persond safety will not be a problem for you.  If a some point during your internship you
become aware that there is a problem that you were not aware of at the outset, please discuss
the issue with me.

FINDING A PLACEMENT:
It is up to you to find your own placement. However, if you comein to see mel can give you

suggestions about how to find a placement that fits your needs. If you go to the Boston College
Career Center, they will dso be ableto give you alot of help. The address of the BC Career



Center is 38 Commonwedalth Ave. | suggest that you go there between Monday and Friday
between 1 and 4 pm.

One way to find an internship isto look &t the list of prior placements that can be found on the
list provided on my persond website. Go first to http://www2.bc.edu/~jbw

Then go to “Courses” and then go to Sc540/Sc541 Internship List. You can just print the list
provided. However, a much better dternative it isto use the database that is available through
the Career Center. | would suggest that you start by spending some time on their excellent
website and the database of internships available through their website. Then, as| mentioned
above, | would suggest that you vidgt them Monday through Friday between 1 and 4 pm for
advice about anything related to internships, but specificaly about how to go about getting
accepted into an internship that will meet your needs. For example, | would not suggest that you
just send out your resume to 20 agencies and wait from them to call you. Why? Because many
are 30 busy that they will never get back to you.

HOW TO FIND AND USE THE WEB BASED LISTING OF INTERSHIPS
MAINTAINED BY THE BOSTON COLLEGE CAREER CENTER (Pleasekeepin
mind that these indructions tell you what to do as of the day | have prepared this comment.
Unfortunately, the Career Center does not notify me when they make changesin their website
itisentirdy possble that the ingructions will change in some way by the time you reed this
note. But even if that isthe case, | would guessthat what | say here will help you get what you
need. )

1. Sart by going to the BC Info Page

2. Ontheright you will find aQuick Links drop down menu. Select Career Center and
then hit the Go button

3. Thiswill bring you to the main webpage for the Boston College Career Center.

4. Onthetop right is another Quick Links drop down menu. Useit to sdect internships.
Thiswill bring you to a page cdled Finding and Internship

5. Sdect thefird item on thislist called How to Find an Internship. Y ou will find alot of
useful information on this page. If you click on Eagldink you will be in the main source
of internship listings for Boston College students. At the very bottom of the page you
will find something called A-Z Index. Take alook at the categories listed. Y ou will find
options such as Non-Profit or Social and Human Resources. | would expect that
severd of these categories may be of interest.

6. After you find some internships that look like they might be of interest to you, | think it
would be agood ideato go to the Career Center to talk to a member of their staff
about what approach to take, how to present yoursdlf, etc. to actualy land the
internship that you want.

THERE ISA SECOND MAJOR SOURCE OF POTENTIAL AGENCIESTHAT
YOU MAY WANT TO CONTACT. THISISTHE DATABASE MAINTAINED BY
THE BOSTON COLLEGE VOLUNTEER SERVICE LEARNING CENTER.



THE FOLLOWING ARE INSTRUCTIONS ON HOW TO USE THE WEB RESOURCES
AVAILABLE FROM THE BOSTON COLLEGE VOLUNTEER SERVICE LEARNING
CENTER:

1. START BY GOING TO www.bc.edu/service Thiswill bring you to the home page for the
Boston College Volunteer Service and Learning Center. On theright hand side of the page you
will see something called Volunteering Opportunities

2. That will bring you to a page titled Volunteering Opportunities. On that page on the upper left
sde select The Volunteer Database. When you do so you will be asked to register. That will

ask you to come up with a username and a password to use this data based. | think you will find
that they ask that you not use your BC username and password.

3. After you register you will come to a page that says something like Welcome and then thisis
followed by the username that you have sdlected. On this page alittle below the welcome
message you will find adrop down menu under a heading cdled Find aVolunteer Opportunity.
When you use this drop down menu you will find alisting of categories such as Aging, Arts, €tc.
When you sdlect one of these categories you will get alisting of the agencies they have on their
database rdated. (Y ou will note that by clicking on the hypertext you will be aleto find quite a
bit of useful information about the agency.) On the same page look on the right side of the page
where it says Locd Statistics and under that Agenciesand a number which as of thiswriting is
77 (1 suspect that it will be different and probably larger number when you check it out). Click
on that number. Y ou will then get a page that dlows you to click on the word All (right after the
letter Z in the listing of the letters of the dphabet across the page). If you do that, you will get a
ligting of al of the agenciesin their database in aphabetica order. Again you will note that by
clicking on the hypertext you will be able to find quite a bit of useful information about the

agency.

4. When working with the list from the Boston College Volunteer Service and Learning Center
keep in mind that thisisalist of agencies looking for volunteers not interns. Some will be
delighted to take on an intern, but many will not. Also there is a danger that some will take you
on as an intern without having worked out any plansto treat you like an intern rather than asa
volunteer. Y ou will need to explain the difference or there isthe risk of there being no
educationa component of the experience. My guessis some will be willing to come up with
some sort of internship experience for you, but ask alot of questions and keep in mind thereisa
risk if they are not used to doing internships.

When selecting any placement, be sureto ask alot of questions about what you will
actually do and what you will be ableto present asthe educational component of the
internship experience. A lot of organizations need volunteer saff for low levd clericd work
such as photocopy, filing, and filling envelopes for fund raisers. If you do not ask questions, you
may end up with an internship thet is not agood learning experience. Y ou should make sure
you will get auseful educationd experience (in a broad sense) for the time you invest. With
some interesting sounding placements you will find that often your supervisor does not have any



work for you. That can be a problem. Sometimesthat is not aproblem if you are learning alot
be just being there and interacting with the staff there. But it can dso be a problem. It you teke
the time to get to and from the placement, you do not want to be in effect told al they have for
you that day is make work. Ask pointed questions at the outset to make sure they will be able
to keep you busy. If you can tak to others who have interned there before you, that could be
vauable.

Please plan to find your placement beforethe start of the semester that you plan to take
the course. For a September placement, it is best to make your arrangements before you leave
for the summer vacation. For a Spring term placement it is best to do it in November or
December. Some placements take several weeks for approval.

If you have any question as to whether a particular internship placement would be acceptable,
check with mein advance. If you review the list of past internships you should get a good idea
of the range of placementsthat are likely to be acceptable. If you can make the case that the
placement will include alearning component and that it has relevance for your future vocationd
plans, itisvery likely that | will approve your choice.

What if you are a graduate student? Graduate students who take this course meet
separately, sometimes as a group and sometimes with me individudly. For graduate students the
course requirements are modified to be appropriate for a graduate student and to fit the purpose
of theindividud internship placement. The specific requirements will be spelled out in advance in
aletter of agreement prior to the start of the internship. Graduate student internships are often
research internships, but they can take other forms aswell, so long at the link to career godsis
clearly specified.



