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Agenda
What is Grants.gov and why is it important?
Update on the transition to standardized electronic 
proposal submission

NIH
DHHS

Introduction to the new form set, the SF424
How to prepare
Q&A
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Grants.gov Origins

Fulfilling Public Law 106-107 
The Federal Financial Assistance 
Management Improvement Act of 1999

and the President’s Management Agenda 
FY 2002
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Grants.gov

Is a cross-agency E-Government initiative, designed 
to improve access to Federal financial assistance via 
the Internet

Spanning 26 Federal grant making agencies
1000 grants programs and over $400 billion in annual 
awards

Will produce a simple, unified “electronic storefront”
for all customers of Federal grants to

Find grant opportunities
Apply for grants
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The current grants environment represents a 
"Many-to-Many" Model, which is costly for applicants and agencies.

.….

.….

Applicant 2 Applicant 3 Applicant N

Agency 2 Agency 3 Agency NAgency 1

Applicant 1

Grants.gov addresses inefficiencies in 
the current grants environment
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.….

Applicant 2 Applicant 3 Applicant N.….

Agency 1 .….Agency 2 Agency 3 Agency N

Grants.gov acts as a “Trusted Broker,” which 
benefits both applicants and agencies.

Applicant 1

Grants.gov centralizes access to grant 
information and applications
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Grants.gov Functionality

Search for available grant opportunities 
and related application packages
Download application packages

Complete application packages offline
Built-in error checking, application 
completion confirmation and tracking
Submit completed application packages 
(OSP)
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Finding Grants Opportunities . . . 
a few clicks away

Easy access 
from every page
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Register to receive notification of 
changes to application package

Download the  application 
instructions and package from this 
location

Using Grants.gov Apply
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Using Grants.gov Apply

PureEdge Viewer required
Small, free program which will allow you to access, 
complete and submit applications electronically and 
securely

Non-PC (Mac) users – Interim solutions
use Windows emulation program or NIH-hosted Citrix®
servers
IBM pre-release of Mac compatible PureEdge software 
has significant limitations

Transition is planned to platform-independent Adobe 
e-forms solution in 2007
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The Transition to Grants.gov - NIH

National Institutes of Health

R01 mechanism transitions February 5, 2007!
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The Transition to Grants.gov

Department of Health and Human Services
Lead agency for Grants.gov initiative
Sister agencies to NIH – AHRQ, HRSA

National Science Foundation
Only selected opportunities require Grants.gov 
submission, most authorize submission 
through NSF Fastlane or Grants.gov
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Registration Requirements

PI Registration is not required for Grants.gov
Institutional Registration has been completed for 
Boston College

PI Registration is required with NIH eRA
Commons – work through OSP to register

The PI must hold a PI account and be 
affiliated with the application organization
PIs currently registered only for IAR (Internet 
Assisted Review) must work through OSP for 
full eRA Commons registration.
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NIH eRA Commons

OSP only has ability to create PI accounts
IAR (Internet Assisted Reviewer) – OSP must 
create institutional affiliation before submission 
of a proposal
Check Your Profile

Is Boston College selected as your “Preferred 
Employment”?
Are your proposals/awards appropriately 
assigned to your profile

NO?  “Admin –> Accounts –> Verify NIH Support”
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The SF424 (R&R)
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Features of the SF424 (R&R)

SF424 (R&R) application package is 
arranged in components

Not all components will be used for every 
Funding Opportunity Announcement (FOA)
Agencies “construct” application packages for 
each opportunity
The FOA will indicate which components are 
required and which are optional 

Each FOA will have the appropriate 
application package attached or linked
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Features of the SF424 (R&R)

The applicant must complete the application 
using the package attached to that particular 
funding opportunity  (Information is drawn from the 
specific FOA and pre-populated in the forms)

Applicants can not use any sample form or form 
packages from other announcements
NIH has created Parent FOAs for investigator 
initiated research proposals.
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Header 
Information 

Pre-filled from 
announcement
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Preparing an Application
Select “Save”
to save the 
application 
package to 
your local 
hard drive.

All mandatory 
Grants.gov
fields are high-
lighted and 
denoted with 
an asterisk. 
See 
Application 
Guide for 
additional NIH
requirements.
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Preparing an Application

Optional 
documents 
may or may 
not need to be 
filled out –
refer to the 
agency 
specific 
instructions

All Mandatory 
Documents 
must be 
completed to 
submit the 
application

NIH will use agency-
specific forms labeled 
PHS 398
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Preparing an Application

To open a 
form, 
highlight 
the form 
and then 
select 
“Open 
Form”
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Preparing an Application

This DUNS 
Number must 
match the 
DUNS Number 
used for the 
Institution's 
Grants.gov 
registration 
and the DUNS 
Number that is 
registered 
with the eRA 
Commons

Select this 
icon to receive 
Grants.gov 
field-sensitive 
help
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Preparing an Application
Submit button 
will not become 
activated until 
the following 
has been 
completed:

•All Mandatory Fields
have been completed

•All Mandatory 
Documents have been 
completed and moved 
to the Completed box

•All applicable 
Optional Documents
have been completed 
and moved to the 
Completed box

•Only OSP can 
submit a grant!

Helpful Hint: To get the “Submit” button activated, use the “Check 
Package for Errors” Button to find incomplete Mandatory Fields
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Preparing Text Attachments

Many agencies only accepts attachments in PureEdge
or PDF format. 

Do not submit attachments in other formats such as 
Microsoft Word, Word Perfect, etc. to NIH, DHHS, NSF 

Do not put special characters in file names. 

Disable all security features in the PDF document. 

Do not include active links in any PDF document. 

Do not send PDF documents with editable fields (fields 
that can be changed). 
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Advice from Experience

Read and follow all application 
instructions!

Failure to follow instructions has resulted in 
applicants having to submit corrected 
applications. 

There are application fields not marked as 
mandatory on the federal-wide forms that are
required by specific agencies or FOAs

For example, the credential field of the R&R 
Senior/Key Person Profile component MUST contain 
the PI’s assigned eRA Commons User ID for NIH to 
process the application submission.  

Important!
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PI eRA 
Commons  
User ID 
must be 
supplied 
here for 
successful 
submission
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Application Verification

NIH will post your application on the eRA
Commons after it has been verified against 
the NIH business rules

NIH allows the AOR to reject the application within two 
days of its acceptance to eRA Commons

If no action is taken, the application will continue to the 
Center for Scientific Review at NIH

This is your only opportunity to see the application as 
the reviewers will.  Review it carefully for transmission 
glitches or gross errors.
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Check Submission Status in 
Commons

Grants.gov sends receipt and status e-mail 
notifications to the AOR only

A full list of notification messages can be found at: 
http://era.nih.gov/ElectronicReceipt/tips_tools.htm#5.

eRA Commons sends receipt and status e-mail 
notifications to the AOR/SO and the PI

Email can be unreliable – applicants should proactively 
check the status of their applications in eRA Commons 
after submission. 

Grants.gov will process the application and make it available to the 
agency within 2 business days.

eRA Commons will process the application and make it available on 
the Commons OR find errors and reject it within 2 business days.
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Viewing Application 
Errors/Warnings

1. Click the Status tab to view the PI Status.
2. Find application that shows “eSubmission Error” in Application Status.
3. Follow the link on the Application ID to see specific error/warning messages.
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Viewing Application 
Errors/Warnings
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Next Steps

Implementation plans for Boston College
Still evaluating the impact of the continuously 
evolving Grants.gov on our business processes

Review procedures – OSP/Department
Electronic transmittal form? Implications?

Spread the word—The SF424 (R&R) & electronic 
submission through Grants.gov are here!
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Next Steps

Familiarize yourself with the forms and application 
guide(s)

Application guides and sample versions of NIH 
application packages are available at:  
http://grants1.nih.gov/grants/funding/424/index.htm

Must have PureEdge Viewer installed in order to 
manipulate the sample application packages.  

Check with your TC for permission and/or 
assistance in downloading this software and 
Adobe Acrobat
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NIH Application Guide(s), Sample Application Packages, Additional 
Format Pages found at: 

http://grants.nih.gov/grants/funding/424/index.htm
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Finding Help -
Grants.gov Tools and Support

Review the FOA and application instructions
Grants.gov User Guide

http://www.grants.gov/GrantsGov_UST_Gratnee/!
SSL!/WebHelp/userguide.pdf

DHHS/NIH Grants.gov Application Guide
http://grants2.nih.gov/grants/funding/424/SF424_R
R_Guide_General.doc

OSP
Grants.gov Customer Support

Phone: 1-800-518-472
Email: support@grants.gov
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Grants.gov Tools and Support –
Training Demonstration
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NIH Electronic Submission Information:
http://era.nih.gov/ElectronicReceipt/
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Questions?

THANK YOU!
The Office for Sponsored Programs

www.bc.edu/research/osp


