Sending Email From Gmail as a BC User

You can setup Gmail to simulate sending from your BC email account.

[. Login to your Gmail account.
2. Click the Options Icon in the upper right corner. &
3. Select Mail Options.

4. Click Accounts and Import.

Settings
General Labels Accounts and Import Filters Forwarding and POP/IMAP Chat Web Clips Labs Priority Inbox Offline Themes Buzz

*

5. Under send mail as: choose send mail from another address.

Send mail from ancther address

6. Enter your name as you would like it to appear on outgoing messages and your BC
email address, then click Next Step.

Add another email address

Enter information for another email address.
(your name and email address will be shown on mail you send)

Name: your Name

Email address: tr your.name.#@bc.edu
S -

J

Specify a different "reply-to" address (optional)

(" Cancel ) { Next Step » )




7. Click Send Verification.

Add another email address
Verify your email address
Before you can send mail as username@bc.edu, we need to verify that you own this email

address. To perform the verification click "Send Verification”. We will then send an email to
username @bc.edu with instructions on how to verify your address.

( cancel ) ( « Back\( Send Verification )

8. Click Close Window.

Add another email address

Confirm verification and add your email address

An email with a confirmation code was sent to username@bc.edu. [Resend email]
To add your email address, do one of the following:

Click on the link in the | Enter and verify the confirmation code
i i OR i ( Verify )
confirmation email | || ] Verify

Close window

9. Check your Gmail account for an email with the subject “Gmail Confirmation - Send

Mail as username@bc.edu.”

[0. Click the confirmation link in the email. You will receive a notification that you can

now send emails from your bc account.

You may now send mail as username@bc.edu.

Click here to return to your Gmail account: http://mail.google.com.
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To use Gmail to send from your BC email address, select your BC address from the From

menu when composing a new message.

June 20l

(Send ) [ Save Now ) ( Discard )

From: [ Your Name <username @bc.edu>
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