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Reports 

Time Detail This report provides detailed information about the hours you worked 
during a specified period of time. 

Schedule Schedule reports can only be run for employees who have been set-up 
with a schedule through the Kronos Schedule module. 

Date 



As Of 
Select one from the following menu list to specify a time period for the 
selected report: Current Pay Period, Previous Pay Period, Next Pay 
Period, Week to Date, Last Week, and Range of Dates. 

Start: If you selected Range of Dates from the Range menu list, enter a start 
date for the selected report. 

End: If you selected Range of Dates from the Range menu list, enter an end 
date for the selected report. 

View Report Click to run the specified report 

Running Reports  

All employees using Kronos may run Time Detail reports for themselves.  Employees set-up 
with a Kronos schedule may run Schedule reports also. 

1. Click either Time Detail or Schedule report under Available Reports. 

2. Select a time period from the As Of drop down and Start/End Date if applicable. 

3.  Click View Report to run the selected report.  The report window will open. 
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