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Creating an Ag reement Reguis ltion

USEr
- Encumbering funds to be held for payments for an agreement (usually service contract)
throuohout the vear.

Súeps.'

1. NAVIGATION:

2. Choose

3. Select

4. Select

5. Perform tasks below:

ln This Field

eProcurement / Greate Requisition

Spectd
Request

cl¡cr *-{**j
Cl¡cf 14- I for most service agreements. lf the cost is annuatfor a

Enter

Description AGMT-Description of the req uisition

Be sure to start your description with "AGMT-" to signiff that this is an
agreement. Example: AG MT_MAI NT_REN EWAL

Category Type partial name. ex: MAINT AGMT-, then click fl Select appropriate
cateqory

Value of Service Annual price of the agreement

Start Date ln most cases this will be 61112Û'll

Due Date ln most cases this will be 5131l2O'22

Quote number and
Quote date

Enter this information, if appropriate

6. clrcK HYPERLTNK@ DoN,T FoRGET

7.ln Name field, search for a vendor by typing a partial name with To. Ex: Name:

8. Click F¡nd I

9. Select y' next to the vendor you want.

10. ln feld Comment Text:, enter details about the requisition including model numbers, and serial
numbers.

rr. cl¡cL.49ÍlL9S.l



Crcating an Agreemenf Requis ìtÍon cant.

12. Select Eb to confirm the Shipping Address.

13. To change Ship To Location, click magniffing glass

s:¡
14. Click ¡r to enter Cost Distribution (Chartstring)

*Slrio To Localío*

15. Change Distribute by Qty to Amt

This allows multiple invoices to be paid from this agreement.

16. Perform tasks below:

In This Field Enter

Department Required (6 diqitsl mav be defaulted

Fund Required (3 diqits)

Fund Source Reouired 15 dioitsl

Proqram Code Required (Zero's or 5 diqits)

Function Required (3 diqits)

Propertv Required lZero's or 5 dioitsl
ProiecllGrant Blank or 7 diqits

Account Will default based on the category
selected. Be sure you have
sufficient funding in the proper
account.

17. Click the More Details tab. Enter the BUDGET DATE of 061041201I to Charge this Agreement to
the Next FiscalYear.

1g. CLICK HypERLINK. Retum to Reouisition Summary

19. Budget Check by clicking on E , then click 
:--"crK*- 

*l

20. Verify that Budget Check Status displays: Valid

zr. cl¡* 99YF 119-9uÞqill

22.Write down the requisition number

I Requisition has been saved and assigned lD numb,er 0û04000S84,
i This Requisition has been submittedto the approval process.

23. Click



PeopleSoft Financlals Queries
Peoplesoft Financials > Reporting Tools > euery > euery viewer

Query Name Purpose

Vouchers

BC-AP-INVOICES-PAID-VENDOR lnvoices paid by your Dept to a specific vendor

BC-AP-VOUCHER-OPRID See all invoices entered by a specific user

BC-AP-VCHR-NOr-SUBM¡TTED Vouchers that have not been saved

BC-AP-VCHR-AP-APPR Accts Payable needs paperwork for these Vouchers

Expenses

BC-EX-EXPENSES BY DEPT Review travel budget and what was spent

Purchasing Card

BC-PCARD-DATA-BY-DEPT Shows all P-card transactions. Used for reconciling P-card.
Shows MCC to GL Account equivalents

BC-PCARD-LEVEL3-ALL Shows transaction item detail for vendors providing level 3 detail

BC-PCARD-SUM-BY-VENDOR Shows totals paid to each vendor under department

BC-PCARD-BUDGET-LOW Shows P-card balances under a designated dollar level.
Quick review of P-card balance

BC-PCARD-HOLDER-EMPL-W Cardholder emaildistribution listing to contact allcardholders in
your department to inform of p-card balances or reminders

Purchase Orders

BC_PO_RECEIVING_
REVIEW PAYMENT

BC PO AGFIEEMENTS

BC PO BY DEPT

BC-PO-BY-CATEGORY-DATE Shows POs created by department for a particular category of
purchases (lab supplies, lT consultant, etc.)

lnvoices being paid for a specific time frame. Allows departments
to review products that have been received and ready for
payment

Shows agreement orders by department for fiscal year renewals

To review P.O. due dates



Peoplesoft Financials Quedes
Peoplesoft Financials > Reporting Toors > euery > euery viewer

Query Name Purpose

BC_GL_ACR_STDNT_SLRY

BC_GL_ACR_ALL_SLRY

BC_G L_AC R_RAN G E_AL L_SLRY

BC_GL_PROG_BY_DEPT

BC_KK_TRANSFERS BY ACCT
PERIOD

BC_G L_ACCOU NT_LI STI N G

BC_R EV_SU MS_FOR_DEPTS

BC_H R_SAI.ARY_DR I LL_C H EC K
DATE

BC_HR_SALARY_DRILL

BC-HR_PAYCK_DATA

BC_H R_STD NT_SALARY_CH EC K
DATE

BC HR DEPT ACCT OT

BC_H R_DEPT-EM PL_OT_DTL

BC HR SUPP PAY

BC_HR_PAYROLL_ENC_
EXCEPTIONS

BC HR MGR ACTIVE BUDGETED
POS

Budget

HR - (Salary Admin only)

Overall view of department's budget includes Transfers,
Requisitions, Purchase Orders, Expenses and Budget Avaílable

Overall view of department's budget includes Transfers,
Requisitions, Purchase Orders, Expenses and Budget Available
including allsalary

Useful for viewing multiple departments or account range within
a division or school for comparison of budgets and balances

Provides list of programs that are associated with a specific dept.

Provides list of budgets transfers by account and period

Provides list of accounts

Provides Cashnet (department deposits) data transactions

Provides Employee lDs, name and pay amounts for payroll
transactions within a date range

Provides Employee lDs, Employee Names, and Pay Amounts for
a single payroll transaction and a specific chartstring

Detail paycheck data by employees for the employee lD and
fiscal year entered

Provides list of student salaries by chartstring and date range

Provides a list of Overtime by Dept

Overtime deta¡l by department by employee

Provides a list of Supplemental pay transactions for fiscal year

Provides a list of payroll encumbrance exceptions for date range
entered

Provides a list of all active budgeted positions by VP code



Astudentneedstoworktoreceivethisstipend.cl¡.tlm

Remember to change the School Year to 2OL2.

Grd Stite0d tt¡mben

F¡nd an Exislrnc Value I Add a New Vatue

'Erng.û l-q

lHomeAdd*r :¡

scnoaveac lffi
'oepô l-q
'Aurðrd cod". l- o.

'Accoüntcod€!: Fq
Oept[) f0lld Fnd Srce P

ùR ntcode t [-u [-Ë

c|I

0 000

for ffi Acroünt Co.le

N 'Accü¡îtcode i-t [--øa. l-

Click



HR - CHANGE SERVICE STIPEND

BC CUSTOM > USE > Change Service Stipend

ACTION: Form to change an existing Grad Stipend. Enter at least one field value, make sure Current Year = new fiscal

year (2012) and click i .l. *fn" system does allow a user to process more than one change per day, BUT it is
not recommended because the system cannot handle multiple transactions per individual per day.

Change Service Stipend
Enter anv information vou hEVe and dick Searcñ. Leave fields blank lor a l¡st of all values.

Grad stipend uumo*n fFs¡;õ6=Jli
EmpllD:

Depa ent

Name:

Award Code:

Current Yean

Ë.¡gt,:. Se:r' .h E

Fand an E:ristin¡',':riue 
I

Find an Ex¡st¡ng Value

Grad Stipend Numberì C22Og3 AÞgroval Actix|: I .= lì'r."'.-, l aÎrìùnr'i

Empl¡O: ApDnovr¡ Stån¡s
CurrentYeðr: ZO1O JoÞCodR pen(t¡ng

DegarlnenÈ O251O1 Studenl programs Joö Code:
BC_G S_ACCT20_,dn1,,

Awarú Code: cRpO9 GRÅD ASST 4t-

Account Co<le:
Def,ÚO Fund Fnd Srce Pto4,rÐr¡ P la Property ç¡¡¡ç A€eoünt
c251.U1 190 10000 00c,oc 3000t 401 533.20

Accdrnt Code
251 01-1 00-10000-53320000 1

llonthly Arr¡orrnt 8.!d9et Stðrt Oate End Oale + -
ogrc,1/2009 12J31t2009

Accoünt Code
251 0'1 -1 00-1 000 0-53320DOO1

llon¡hly Amount Bndget Start ftal€ End Oore + -
.t2ìc1r2Q10 05,,31Jz'o'tO

Accoùnt Code Monùrlt/ Arnor¡nr Eludget Sutrt Oar€ End Oa¡e

lf changing an Account Code, make sure you use your correct department Account Code.

ACTION: Enter qly the field values that you want to change and click
ñlGw \/a¡uG-

Spec¡fy n€w va¡tÆ For tfre f¡elds tl-¡at
uonÙ¡y ÂÆroúdÊ: I

sÉñ oâÊ [- i.'i,
End Þþ: [- r¡o

Acc@ôtCd€:
lnsñcÙôns for HRSC: -=t

-l



HR - TERMINATE GRAD STUDENT

Navigation: BC CUSTOM >USE > Terminate Grad Student

Form is used to terminate a Grad Student hired and terminated during the same academic year or a Grad Student hired
in the summer and terminated in the summer. Otherwise, complete an ECR (paper)termination.

ACTION: Enter at least one field value and click

Terminate Grad Student
Enter any information you have and dick Search. Leave fields blank for a l¡st of all valr¡es,

Grad no numuenfffiffi]f l

Depa ent

Empllt

llame:

Cu tYean

B¡si¡: Searr-:h E Ssve Searrh Criteri¡

ACTION: Enter Termination Date. Use the last day of the month worked. Do not use today's date.

Click

Grtal SrOor¡¡¡ ¡¡nÞec 022083

FmpllO SÈrtus: p¡qç¿55çd Þ, HRHS

Jtrlcìfed ÀdúrÈss: Hose Àü'|eSS

SchcÐl Y€àr

0epa rtm€ Di:

AlT¡rd Cade:

^rdJrd 
Âmount:

?¡1 0 .¡rì !¡ CO¡JÌ

S-ùJéênt Programs

GRÁO,+SST 4L

llum cl çecl¡?ñ1i

lcrÍn b¡orc: [-6

2

HR Åccguil CoóÈ Llonl¡¡? AmÐun¡ St¡n tltÈ É¡l Bùte

99,O1nO'Jg 12ßf n009

llR Àcc(,u1t Code l.!L-,nLlll Ârilou¡t Sbn Ðùte E{d Dùl{

t2Ðr.2010 35.3i.?010



HR - GRAD NON.SERVICE STIPEND

BC CUSTOM > USE > Grad Non-Service Stipends

Do not have to work to receive this stipend. Payment is through Accounts Payable.

Remember to change the Current Year to 2012. Due to the semester swap, do not use the months of December and
Mayl Enter September through November or January through April. The preference is one check issued at the
beginning of each semester for the semester.

Sli¡€lldlþr&n 0 t-t
'€rrpm l-q

P A¡ütressc |tt"ry 
'l

PayôUe tlate Amt SeûdC To

lJold hìe/s Otrc€

lletPal

û, Y"t= lzoro-'

'tÞoûrtr*nt f*. e: l-q
'Accourtcode: Fq

tþpg[ Fund Fnd Srce Progrün

sri'r¡d .lT

I Exer¡prxn l-q
,. l-

br HR Acco.¡nl Code

0.0q)



Pitney'Bow,es Barcode Create Ín New, Budget Year
USE TOI Create New Printed Barcodes for Metered Mail for the New Fiscal Year

Navigate : BC Custom > Process > BC Department Mail Form
If you have created a barcode in a prior year, select Find an Exßting Value and click gearcn I to find your
Run Control ID.

(In the following example existing Run Control ID is named "mm")

*¡¡Çmlrolt nxq

t¿¡rsaË: ffi'æi;
n.*r*¡-ftæmir Ín5.å¡åliáir;*í , P.fl I

VT':J :îrsg:*tJF=ryry1

Change the Fiscal Year value (circled) to the new fiscal year
New fiscal year for the period from June I,20Il to May 3I,2012 will be 2012.

The full chartfield set entered must have an existing budget for the fiscal year entered (or project, as
appropriate) in order to generate a barcode.

*All Chart of Accounts to charge for Postage are required, except for ProjeclGrant. If preparing a barcode for
a Grant or Project, enter that criteria.

Proceed to step 4, on page 2, and click RUN button at top right of the page, and continue to follow instructions
forward.

3C ÐepaÉment Mail Form
Enter any information you have and dick Search. Leave fields Þlank for a lisl of alf ualues.

@ffi
Search by: Run Contrd tDbeqins wtth il

Find an Existinq Value I Add a llewValue

ll¡Ienu tr

- BC úepartnrenttlail
FúrÊÌ

ç¡ Process
- ldewTDRTrans Data

4/8/zott



Bt Bepartrnent Mail Ferm

Àdd a He$t V¿loe

Run Control tO:iUn{

Ieac a NewValue

1) Navigate: BC Custom> Process> BC Department Mail Form. lF YOU HAVE NOT CREATED BARCODES lN A PRIOR

YEAR, click to create a new Run Control lD.

2) Enter a Run Control lD of your choice (no spaces or dashes) and click on the I Âdd I and you will be taken
the Run Control Details page.

The current fiscal year will default, (you may change this to the new fiscal year 2012 if you are generating a barcode for
next fiscal year during May).

The full chartfield set entered must have an existing budget for the fiscal year entered (or project, as appropriate) in
order to generate a barcode.

NOTE: A separate (uniquely named) Run Control lD may be created for each department and/or program combination
you use, for ease of tracking / maintenance, or you may re-use this same run control record and change (update)

chartfields on this page to print different barcodes for different chartfield combinations.

3) Enter the appropriate chartfields (*) required for mail expenses (box).

Enter a Project / Grant if appropriate (required for funds 500, 120 and 8xx). The fiscal year field will not apply to
Projects and Grants.

Run C-ontrol ID MAIL Repgrt l,Itsnaoer Prercess lvlon¡tor Fun I

Langüage:

t_ t
Eü save I t=l- tlotitv 

I +ff I ÆYqry!?qsryr

F¡sczrlYean !20'1 1

*tleÐartnent joso:lo a.
*Fund Code: ¡10 A.
*Fünd Source ¡fOOO0 q.
*Program code .ìrzes C1

'Funclbn to1 a.
*Pr@erty locooo q.

'Accotl¡t ô8010- Postage v

ProiecüGrant a"

EIC Þep¿rtrr¡ent MaÍl Form

4l C¡¡cl @ 3l' ! and Run proceed.

4/8l2otr



5. On the Process Scheduler Request page click

This will return you to the Run Control Details page.

6) A Process lnstance lD will be assigned. Click on the hyperlink.

You will be directed to the Process Monitor page. Run Status must = Success and Distribution Status = Posted. lf this
does not happen immediately, press the "Refresh" button. When Run Status equals "Success" and Distribution
,,posted,, click on lffi-l hyperlink.

Scheduler Request

User lBr Run CôntrÕI*& MAIL

Server ltame:

Recgrrence:

T¡rne Zone:

ftrn Ðale:

turnTime: Resetto Cunent Date/Time I

¡:\

E EIC Departrnent hla¡t Form Distribution

SeåBc{ Process l1¿ry¡e Froeess TYpe rTì¡ge lì.istribultl}n

Run Controt ttl
Language:

MAIL ReRort l.lanacer Process fulonitor

Proeess I n stance:24491 37

E+-":I tr,n{tn I
t_

tãiec¿ I Æl UpttateiDisPlay

BC Ðepartment !.{ailÌng Foru Parameters

Chart of Aacút¡r¡ts t(r c

'tlepark*ent
*Fund Cede:

^Fund Soc¡rce

*Prograr*Code

"Frnet*rn
*Property

iAecoünt

ProjecffGrant

õ8O10 - PostaEe

BC Department lt4ail Form

uærlD. | <-¡. Tvp-,
S€rcn
F.t¡n Ð Saæon Rêf.æh

Plo€ess Lìst

V¡ery Process Faequest Fgr

4/8/zOLr



8) Click on hyperlink.

9) Click on the line with "bcglr036... PDF"

This will display your Barcode for the fiscal

FleaDrt [D. 669157 PrælEstaacer 24491:!z lvlèssãoe LoE:
l¿arrìe: EIc:GiLR.O36i Præs Ty$re: SOR F¡eport
FÈur Sltõtlrs Succêss

EIC DeÞartment Me¡l Form

D*str:Þul:onHode: ps-çlræ

Print the Barcode PDF by clicking on the print ícon (first icon on the left wíthin the tool bar, just above the report).

uested in a PDF see next page).

4

Fæess BeÊã¡¡

lnstânæ: 24á913-T
¡aæe B!C:G'LRO3€
FÈsn Status: Suæess

l'ype: SclFÈ Report
Oeæf*¡:rtt€¡n: BC f)lep?artment l\4sil Form
DistriÈ{¡Gabô Shtus: Posted

FÈü n CoFtrot fEx |l.,|/\t L
Loætlon: sieryer
S€Ñ€E PSLJNX
Flæurren€:

FaegüeetcRt€d oÃ. o4toe.lzo1 1 -to:49:OoAt!{ EÐ.-f flar-*-Elae!6ãf_s -t-ranstw
Faùn Anlrt'f,n€ AfteE c}4Jc}AtzO1 I 1€l:44:27AM Ec}-t- i.dess aõe L.ôo
Esga¡ Pæss.ar o4roerzol1 -to:4g:ozAþtED-r Elatci-¡-I-¡mings
Ended PrGs -At: €l4¡o'€tl2o11 1c}:49:21,{t!'| EÐlT view r oo/-rrãce

Ot< I canc€t

F,lir-rl5¡æ - !.cl¡-
Elsstæ GøElGgE - E},q'*r{ñ€øâ s#ziliËg: Fis¡Ð

ç.J sð :E G -e !,fr-l - 5qæ FÐrdgEl¡frif

k*td

4/8/2OL7



REPO IS -Formatted for distríbutíon with sub-totals

ACR (Salary and Non-Salary) Operating

Budget lAccounted Comparison Report

Name

TDR (Salary and Non-Salary) Operating

Transaction Detail Report

and totals

ACR (Salary and Non-Salary) Operating

Budget lAccounted Comparison Report

VISTA \ PDF
summary

TDR (Salary and Non-Salary) Operating

Transaction Detail Report

PEOPLESOFT OUICK REFERENCE GUIDE

Displays original budget, revised budget,

encumbrances, actuals and budget available

balances at the lowest level chartstring

combinations.

VISTA \ PDF'

detaíl

BOSTON COLLEGE

ACR (Salary) Operating

Budget/ Accounted Comparison Report

Displays the detail activity behind the ACR.
Contains individual transactional detail for budget

transfers, purchase orders, vouchers, expense

reports, salary encumbrances, salary actuals,

iournal entries, and allocations.

Peoplesoft \
PDF
summüry

Displays original budget, revised budget,

encumbrances, actuals and budget available

balances at the lowest level chartstring

combinations.

Peoplesoft \
PDF detaíl

4t1t2011

Displays the detail activity behind the ACR.
Contains individual transactional detail for budget

transfers, purchase orders, vouchers, expense

reports, salary encumbrances, salary actuals,

iournal entries, and allocations.

Nvision \
Excel
summary

Run by FMS after 5:00 pm on
the 3rd working day of the

month as of the prior month end.

Displays original budget, revised budget,

encumbrances, actuals and budget available

balances. This version of the ACR sums to the

level of the tree you select to open the report at,

from the department level up. Roll-up points

include Dept, Operating Unit, School/Division,
and VP, (security dependent). If appropriate the

report includes a simmarized revenue section at

the bottom.

Run by FMS after 5:00 pm on
the 3rd working day of the

month as of the prior month end.

Data updated 3 times per day.

Run by User as needed
Re-runable for prior periods

https://my
reports.bc.edu

Data updated end of prior day.

Run by User as needed
Re-runable for prior periods

https://my
reports.bc.edu

BC
Reports>Commitment

Control>ACR Report

Pls, P2As, and P3s

Run by FMS on the 4th working
day of the month as of the prior

month end.

BC
Reports>Commitment
Control>New TDR
Report

Pls, P2As, and P3s

Pls, P2As (who also

have salary

administrator role), P3s

BC Reports>BC Report

Manager>ACR (under

appropriate level in the

tree)

Pls, P2As (who also

have salary

administrator role), P3s

P1's



Revenue Expense Comparison

Pilot Budget Reports

Nvision \
Excel
summary

Displays revenue and expense revised budget and

actuals for the current year and prior year.

Summarizes to the department level and up. Roll
up points include Dept, Operating Unit School

/Division, and VP,(security dependent). Can drill
to YTD detail for the month end the most recent

report was run for.

Nvision \
Excel
summøry ønd
detaíl

Displays original budget, revised budget,

encumbrances, actuals, budget available balances

and yearend forecast for a VP/School in a
workbook. There are surnmary tabs for revenue

and expense, which chartstring detail tabs roll up

to. There are separate workbooks for funds 100,

110andl1l.

Run by FMS on the 4th working
day of the month as of the prior

month end.

4t1t2011

BC ReportÞBC Report

Manager>Rev Exp
Comparison (under

appropriate level in the

tree)

Run by Budget on the 4th
working day of the month close

for September and March.

Run by the Budget

Office and distributed

through email

P1's

Pilot VP/Schools



INQUINIE,Sz (menu ootíons thøt provide detøil based

on the chartstríns elements entered)
Rrr¡loef Innrriries- PennleSoff tr'inancials

Budget Details

Trans Dtl Inquiry STDNT SLRY
Trans Dtl Inquiry ALL SLRY

HR Inquiries- PeopleSoft Human Resources

On-line view
I can

download to
excel

Account Code Lookup

Encumbrance by Acct Code Inquiry

Shows the drill-down transaction activity for the

charstring entered. Use to ensure that there is

sufficient funding in a budget line.

On-line view
I cøn

download to
excel

Posn BudgeVActs by Acct Code Inquiry

Provides detail information about each

transaction, including what makes up the total
amount budgeted, pre-encumbered, encumbered,

and expensed by an account within a fiscal year.

On-line view
I can

download to
excel

Encumbrance Inquiry

On-line view
I can

download lo
excel

Displays the HR Account code26 char and

description with the full People Financials 32 char

chartstring, based on the criteria entered in the

search tab (i.e.; dept#)

On-line view
I cøn

download to
excel

Displays the HR Account code , Financial
Chartstring, total encumbered amt, position #,

title, empl id, empl name and encumb amount,

based on the HR account code entered.

4t1t2011

On-line view
I can

downloctd to
excel

Displays the HR Account code , budget, actual

exp, redistribution, encumbered amt, available,

based on the HR account code entered.

Real Time

Displays the HR Account code , budget, actual

exp, redistribution, encumbered amt, available,

based on the position # entered.

Previous business day

Commitment
Control>Review Budgel

Activities>Budget
Inquiries>Budget
Details

Previous business day

BC
Reports>Commitment
Control>Transaction
Detail Inquiry

Previous business day

Pls, P2As (who also

have salary

administrator role), P3 s

BC
Custom>Inquire>Accou
nt Code Lookup

Previous business day

Pls, P2As (who also

have salary

administrator role), P3s

BC
Custom>Inquire>Encu
mbrance by Acct Code

Inquiry

Previous business day

BC
Custom>Inquire>Posn
BudgelActs by Acct
Code Inouirv

Pls, P2As (who also

have salary

administrator role), P3s

BC
Custom>Inquire>Encu
mbrance Inquiry

Pls, P2As (who also

have salary
administrator role), P3s

Pls, P2As (who also

have salary

administrator role), P3 s

Pls, P2As (who also

have salary
administrator role), P3s



OUERJIF,Sz ( raw data dumps, no reoort totøls or
nrmútnS)

Rrrdoef f)rreries- PennleSnff tr'innncinls

BC_GL_ACR_STDNT_SLRY

BC GL ACR ALL SLRY

BC_GL_ACR_RANGE_ALL_SLRY

PeopleSoft
ACR Queries
IIilTNILI
Excel

View chartstrings for a single department except

position salaries. Good for high level view of all
accounts in your department; shows budget and

accounted data, parent-child relationship, and

student salaries.

PeopleSoft
ACR Queries
/ HTML/
Excel

BC-GL_ACR_PRG-FS

View chartstrings for a single department with
position salaries. Good for high level view of all
accounts in your department; shows budget and

accounted data, parent-child relationship, all
salaries.

PeopleSoft
ACR Queries
/ HTML/
Excel

BC GL PROG BY DEPT

BC

Views accounts across a department or a group of
departments (use Vo wildcard). Useful for viewing
multiple departments or account ranges within a

division or school for comparisons of budgets and

balances.

KK TRANSFERS BY ACCT
PERIOD

PeopleSoft ACR

Queries /
HTML/ Excel

BC KK TRANS STD BY ACCT
PERIOD

Views program budget balance available by

chartstring for a specific department and budget year.

User can enter one specific Fund Source, Fund Code

(1XX & 3XX only) and Function or use the % wildcard

to see All.

PeopleSoft

Queries /
HTML/
Excel

4t1t2011

Data updated 3 times per day.

Run by User as needed

PeopleSoft

Queries /
HTML/
Excel

Provides list of programs that are associated with
a specific department.

Data updated 3 times per day.

Run by User as needed

PeopleSoft

Queries /
HTML/
Excel

Provides list of budget expense transfers including
all salaries by account and period.

Data updated 3 times per day.

Run by User as needed

Reporting Tools>Query
Viewer

Provides list of budget expense transfers including
student salaries by account and period.

Reporting Tools>Query

Viewer

Data updated 3 times per day.

Run by User as needed

Pls, P2As (w/o salary

administrator role), P3s

Reporting Tools>Query
Viewer

Run by User as needed

P1s, P2As (who also

have salary

administrator role), P3 s

Repqrting Tools>Query

Viewer

Run by User as needed

P1s and P2As (salary

administrator can see

salary accounts)

Run by User as needed

Reporting Tools>Query
Viewer

Pls and P2As (salarrT

administrator can see

salary accóunts)

Reporting Tool*Query
Viewer

Pls and P2As (salary

administrator can seè

salary accounts)- does

not apply

Reporting Tool*Query
Viewer

Pls and P2As (salary

administrator can see

salary accounts)

Pls, P2As (w/o salary

administrator role), P3s



BC GL ACCOUNT LISTING
HR Oueries - PeonleSoft Financials

B C_HR_SALARY_DRILL_CHECK_D
ATE

PeopleSoft

Queries /
HTML/
Excel

BC HR SALARY DRILL

Provides list of accounts; substitute DEPTID,
FUNCTION, FUNDCODE, FUND_S OURCE,
PROGRAM, OR PROPERTY for ACCOUNT
depending on the values list you want

BC HR PAYCK DATA

PeopleSoft

Queries /
HTML/
Excel

BC HR STDNT SALARY CHECK D
ATE

PeopleSoft

Queries /
HTML/
Excel

BC HR DEPT ACCT OT OT

BC HR DEPT EMPL OT DTL

Provides Employee IDs, Employee Names, and

Pay Amounts for payroll transactions within a
date ranse.

PeopleSoft

Queries /
HTML/
Excel

Provides the Employee IDs, Employee Names,

and Pay Amounts for a single payroll transaction

and a specific chartstring.

HR Queries - PeopleSoft Human Resources

PeopleSoft
HR Queries /
HTML/
Excel

BC HR SUPP PAY

Detail paycheck data for an employee based on

the employee id and fiscal year entered.

BC HR MGR ACTIVE BUDGETED

PeopleSoft

Queries /
HTML/
Excel

Provides Employee IDs, Employee Names, and

Pay Amounts for student payroll transactions

within a date range.

Run by User as needed

PeopleSoft

Queries /
HTML/
Excel

4t1t2011

Provides a list of Overtime by Dept or Overtime
detail by department by employee

POS

Run by User as needed

Provides a list of Supplemental pay transactions

for the fiscal year

PeopleSoft
HR Queries /
HTML/
Excel

Reporting Tools>Query

Viewer

Run by User as needed

Provides a list of all active budgeted positions by
VP code

Run by User as needed

Reporting Tools>Query
Viewer

Run by User as needed

Pls, P2As and P3s

Reporting Tool*Query
Viewer

Run by User as needed

Pls and P2As (salary

administrator can see

salary accounts)

Reporting Tools>Query
Viewer

Run by User as needed

Pls and P2As (salary

administrator can see

salary accounts)

Reporting Tools>Query
Viewer

Pls and P2As (salary

administrator can see

salary accounts)

Reporting Tools>Query

Viewer

Run by User as needed

Reporting Tools>Query
Viewer

Pls, P2As (w/o salary

administrator role)

Pls and P2As (salary

administrator can see

salary accounts)

Reporting Tools>Query
Viewer

Pls and P2As (salary

administrator can see

salary accounts)

Pls and P2As (salary

administrator can see

salary accounts) Pl's
onlv


